MYHHIMIAJBHOE BIOJ)KETHOE
OBIIEOBPA3OBATEJLHOE YUPEXKIEHUE
«CPE/THSIS1 OBIEOBPA3OBATEJILHAS IIKOJIA Ne 12»

IIPUKA3
05.06.2023 Ne 184p
06 yTBepK/IEHHH HHCTPYKIUH 10 3aIUTe ePCOHATBHBIX HaHHBIX

Bo wucnonnenne PenepanbHOro 3aKoHa Poccuiickoii ®eneparuu OT
27.07.2006 r. Ne 149-®3 «O6 undopmaryu, HTHGOPMAIMOHHEIX TEXHOJIOTHAX | O
zamuTe HHGOpMaimuy, DeneparbHOTO 3aKOHA Nel152-®3 ot 27.07.2006 r. «O
TIEPCOHANBHEIX [JAHHBIX» M TIPOYMX HOPMATHBHBIX JOKYMEHTOB IO 3aIlATE
WHGOPMaIUH, a TaKXKe C IeJbI obecrieueHrsT OE30MMACHOCTH I1€PCOHATIBHBIX
naaasix B MBOY COILI Ne 12

TTPVIKA3BIBAIO:

1. VrBepmurs ¥ BBecTH B  gedcTBue  MIHCTPYKIMIO — IIOIB30BATEIA
MHQOPMAL[MOHHEIX CHCTEM II€PCOHANBHBIX JAHHBIX MBOY COIII Ne 12
(TIpunoxxerue Nel).

2 VTBepauTh ¥ BBECTH B JEHCTBUE WHCTPYKIMIO TIO MAapOoJbHON 3alluTe
nabopmanui 8 MBOY COIII Ne 12 (IIpunoxenue Ne2).

3. YTBepuTh U BBECTH B AekicTBre VIHCTPYKIMIO 110 OpraHU3alii AHTHUBHUPYCHOHU
samwTsl nHbopManuu B MBOY COII Ne 12 (IIpunoxerne Ne3).

4, VrBepouThb ¥ BBeCTH B JedicTBue MHCTpyKIMIO TIO OpraHM3aly
pe3epBUPOBAHUSA H BOCCTaHOBJICHHSA paboTOCIIOCOOHOCTH TEXHUIECKHUX CPEZICTB 1
nporpaMMHOro obecredenus, 0a3 JaHHBIX M CPEJICTB 3allUThI nHbOpMaluK B
MHOOPMAIIMOHHBIX CHCTEMaX IEePCOHAIBHBIX [TaHHbBIX MBOY COII Ne 12
(TTpunoxerne Ned).

5. YTBepawTh W BBecTH B JekcTBue Ilopsmok oOpaiieHuss CO ChEMHBIMH
MAIIMHEBIME HOCHTENSMY IIEPCOHANBHBIX jaHHBX B MBOY COII Ne 12
(TIpunoxerne NeS).

HeoOX0UM JOCTYII K IEPCOHABHBIM JTAHHBIM C IPHIAraéMBIMHU [CPETHAMH.

6. Cekperapro pykoBoguTens Joposckux T.B. 03HaKOMHTH JOIDKHOCTHEIX JIAIL
C HACTOSLIUM ITPHKA30M IIOJT POCITHCH.
7.  KoHTpOJb 3a HCIIOTHEHNEM HACTOSIIEr0 IPHKa3a OCTaBIISIO 32 coboii.

HupekTop Aunkanosa U. IL




IMpunoxxerue Nel
K mpukasy ot 05.06.2023 r. Ne 184p

HMHCTPYKIHASA
0J1b30BaTe1s HH(GOPMAIMOHHBIX CHCTEM NEPCOHANBHBIX IaHHBIX
MBOY COII Ne 12

1. TepmuHBI H OonpeaeeHHS
1.1.ABTOMaTH3MpOBaHHOE paboyee MeCTO — TIPOrPaMMHO-TEXHIIECKAH
KOMIUIEKC, TIPEIHASHAYEHHBINA /1 aBTOMATH3alHH JeATeNbHOCTH ONPE/STICHHOTO
BUA.

1.2.AHTHBHpYCHAs 3alTa — 3alluTa MHGOpMAlU{ 1 KOMIIOHEHTOB
MH(GOPMAIMOHHOM CHCTEMBI OT BPEJOHOCHBIX ~KOMIIBIOTCPHEIX —[POrpamMM
(BupycoB) (o0HapyXeHHe BPEIOHOCHBIX KOMIIBIOTEPHBIX MPOrpamMM (BupycoB),
6IIOKMPOBAHKE, H30JMPOBaHNE «3apPAKEHHBIX) 00BEKTOB, YIAICHHE BPEOHOCHBIX
KOMIIBIOTEPHBIX IPOrpaMM (BEPYCOB) U3 «3aPaKEHHBIX) 00BEKTOB).

1.3.MHdopManroHHas CUCTEMa MEPCOHANBHBIX INAaHHBIX — COBOKYIIHOCTDH
cofiepxamuxcs B 6a3ax NaHHBIX MMEPCOHANBHBIX TaHHBIX X obecreunBarOIMX HX
06paboTKy HHPOPMAIMOHHEIX TEXHOIOTHH M TEXHUECKUX CPECTB.

1.4.06paGoTKa TIepCOHATBHBIX TaHHBIX — JiF0boe /ieficTBre (omepanysi) WK
COBOKYITHOCTb JieiiCTBHif (Omepariuii), COBEpIIaeMbIX C HCIIONB30BAHUEM CPEIICTB
aBTOMATH3AIMA WIM 0e3 HCIONB30BaHHd TaKWX CPEACTB C IEPCOHATBHBIMU
JaHHBIME, BKIIodas cOop, 3alMCh, CHCTEMATHM3AIHIO, HAKOIUICHHE, XPAHCHHE,
yTouHeHHe (OOHOBIEHHE, M3MEHEHHE), M3BICUCHHE, HCIOJB30BAHHE, IeperaTy
(pacmpocTpaHeHue, NMPeIOCTaBlIeHne, NOCTYIl), 00esnHIMBaAHKE, OII0KMpPOBaHUE,
yllalleHHe, yHUITOXKEHHE TEPCOHANBHBIX JaHHBIX.

1.5. KonbuaeHImansHOCTs HHGOpMaImu — 00s13aTepHOe IS BBIOITHCHIA
JMIIOM, TONYYMBIIEM JOCTYI K OIpejeneHHOd uHOpMaiuy, TpedoBaHWE He
TepeaBaTh TaKyro HHGOPMAIMIO TPETBUM JIMLaM 0e3 COTIachs ee obmagaTens.

1.6.IlepconanbHble TaHHbe — ME00as WH(GOPMAIs, OTHOCAIAACS K IPIMO
MM KOCBEHHO OIpEJENeHHOMY WM OIpefesieMoMy —(QU3MIEeCKOMy JIAILLY
(cyOBEKTy MepCOHAIBHBIX JaHHBIX).

1.7.JTonp30Batens HMHGOPMAIMOHHON CHCTEMBI MEPCOHANBHBIX NAHHBIX —
paGOTHHK,  OCYLUECTBIIOIMME  0o0OpaloTKy — TEepCOHANbHBIX — AAHHEIX B
HH(QOPMAIIMOHHOM CHCTeMe EPCOHANBHBIX JaHHBIX.

1.8.CpecTB0  aHTHBHPYCHOW  3allMTBI — IPOTPaMMHOE  CPEICTEBO,
peanusyiomee GyHKIUM OOHApyXKEHHS KOMIBIOTEPHBIX MPOrpaMM mubo MHOM
KOMIIBIOTEpHO} HHGOpMAIWH, IIpeJHA3HAYEHHBIX Ui HECAHKIMOHMPOBAHHOTO
VHHYTOXKEHWS, OJOKMPOBaHMA, MOAMGUKAIKMH, KOINHPOBAHMA KOMITBIOTEPHOM
uHGOPMALY WITH HEWTpalu3aldi CPeiCTB 3allUThl HH(GOpMAIMM, & TaKKe
pearupoBaHus Ha oGHapyKeHHe STHX MPOTrPaMM 1 HHPOpMAIIUH.

1.9.CpezsicTBO  3amUTHl HH(OpPMAUWM — I[POrpaMMHOE obecrneueHue,
IIpOrpaMMHO-aNNapaTHoe obecredenwye, annaparHoe o0ecedeHne, BEIeCTBO Wik
MaTepHall, MpeAHa3HaYeHHOE MM MCTIONB3YeMOe JIJI 3alIUThL nH(GOpMaLKH.



2. OOmue MoJIOKeHHS

2.1. Hacrosmas WHCTPYKIMsS [OJNB30BaTeNs HH(QOPMAIMOHHBIX CHCTCM
nepcoHanbHbX AaHEEX MBOY COII Nel2 (mamee — VIHCTpYKIHs) ONpenesieT
OGS3aHHOCTH, IIpaBa ¥ OTBETCTBEHHOCTh pabOTHUKOB IIPH pabore B
MH(QOPMAIHOHHBIX CHCTEMaX IIEPCOHATbHBIX JaHHBIX (nanee — UCITIR).

2.2. Tpebosanms HacTosmed MHCTPYKIMH SABIISIOTCA 00g3aTeNbHBIMHA IS
BCeX pabOTHHKOB, OCYIIECTBIMIONMX OOpaboTKy U 3al|Ty NCPCOHAIBHBIX
nauaeix (manee — I[1w) B HCIITH - none3oBatener VICII[u (mamee —
ITonp30BaTeNnn).

23. K zammmaemoit uHbopMarmu, obpabarteBaemoi B HMCIIIH MBOY
COII Ne 12 (mamee - Yupexpenue), orHocsres IIJIH, ciry)xeOHas
(TexHoOrMYeCKas) HMHQOpMAIUs CHCTeMBbI 3allUThl W JApyras uHGpopMaLKs
OrpaHU9eHHOr0 JI0CTYyIa. |

2.4. Bce nompzoBareny UCITIH YupexaeHus TOHKHBL OBITH O3HAKOMIJIEHEI C
TpeGoBaHUSIMH HacToANEH NHCTPYKIIMHK TI0/] IIONHUCE.

2.5. Hacrosmas WHCTpYKIHS SABIAETCS MONONTHEHHEM K [CHCTBYIOLIMM
JIOKATBHBIM HOPMAaTHBHEIM aKTaM (BHYTPEHHMM [OKYMEHTaM) IIO BOIpPOCaM
obecriedeHns GE30MaCHOCTH CBEICHHMH KOH(UISHIMAIBHOTO XapakTepa, B TOM
ypce u T[4, ¥ He HCKITIOYaeT 06S3aTebHOT0 BEIIONHEH)S HX TPeOOBaHHH.

3. Jlomyck noJib3oBaTeneii K HHGOPMANHOHHLIM CHCTEMaM NEPCOHATLHBIX
AAaHHBIX

3.1. Jlomyck mons3oBareneit k padote ¢ I1/Ja B VICIIJIH ocymecTBIieTCA B
cootBercTBun ¢ «[lepedreM mnoipkHocTel pabornukoB MBOY COLI Ne 12,
JIONYIIEHHBIX K 06paboTKe MepCOHATBHBIX JAHHBIX).

3.2. K caMOCTOATENbHOM paboTe Ha aBTOMATH3HPOBAHHBIX pabOIHX MecTax
(manee — APM), BXOJAIINX B COCTaB UCIIJIH, [OMyCKAlOTCA JIHLa, U3Yy4HBIIME
TpeGopanms Hactosuued MHCTPYKIME M JIOKATBHBIX HOPMATHBHBIX 4KTOB IO
3amquTe MHGOPMAIMH, OCBOHMBINHE IPABHJIA SKCIUTyaTallll APM U TeXHUYECKHX
CPEeJIICTB 3all}THI.

3.3. Jlomyck TPpOU3BOAMTCSA IIOCI€ TMPOBEPKH  SHAHKA HACTOSIIEN
VIHCTPYKITMH U TIPAaKTHYECKHX HABBIKOB B padoTe.

4, (O06s13aHHOCTH 0JIb30BATEA

4.1. Kaxmeri ITonp3oBaTellb HMEIONIMH HOCTYN K allapaTHBIM CPEACTBAM,
IIpOrpaMMHOMY OO€CII€UCHHIO ¥ JAaHHBIM UCTI/lg, HeceT TEPCOHANBHYIO
OTBETCTBEHHOCTH 33 CBOH JIEHCTBHS U 00s3aH:!

4.1.1. Ctporo  coOmofaTh  YCTaHOBICHHBIC — ITpaBHIIA obecnieyeHus
GesomacHocTH uH(OpPMAKMKM IpH paboTe ¢ MPOrpaMMHBIME M TEXHHICCKUMU
cpencrBamu UCITH.

4.1.2. 3HATb W CTPOTO BEINOJHATH IIPaBUJIA PAOOTEI CO CPEACTBAMH 3AIIUTEI
upH(OPMAIIH, YCTAHOBICHHBIMH B HUCIIOn.

4.1.3. BeimonuaTs TpeboBaHWS O AHTHBMPYCHOH 3amure B HacTH,
kacatomeiics neiictauii ITonp30BaTeNeH.

4.1.4. HeMeUIleHHO CTAaBUTH B M3BECTHOCTH OTBETCTBCHHOI'O 32 obecrnieyeHue
6esonacuocty I1]1a 8 UCIT/IH nin aiMUHACTPATOPa NCIIn:

— [P HOJIO3PEHHH KOMIIPOMETAI[MH JIATHOTO MapOiLs;



HeCaHKIMOHUPOBAHHBIX (TIpom3BENEHHBIX C HapylIeHUEM
YCTAHOBJIEHHOTO IOPS/IKA) HM3MeHEHU! B KOH(Uryparuy MporpaMMHBIX
WM aIllTapaTHBIX CPEJICTB HCIIH;

OTKJIOHEHHH B HOpPMalbHOH paboTe CHCTEMHBIX M IPHKIAIHBIX
IIPOTPAMMHBIX CPEZICTB, 3aTPY IHSIOMIMX SKCILTyaTaIlHI0 HUCITOx;
HEKOpPEKTHOTo GyHKIMOHMPOBAHMS YCTAHOBIEHHBIX CPE/ICTB 3aIATEL,
oGHapyXeHrs HeIIPeTyCMOTPEHHBIX OTBOZIOB xabeliel ¥ MOAKIFO4EHHBIX
YCTpOMCTB,

oGHapyXeHuss (axToB, IOMBITOK HECAHKIMOHMPOBAHHOIO JOCTyNa H
CITy4aeB HApyIIEHHs yCTAHOBIEHHOTO NOpsAKa obpabotku I1/1H.

4.1.5. DKpaH BHIECOMOHUTOpA B IIOMEILICHWM pacroyaraTb BO BPEMI paboTEI
TaK, YTOOBI MCKIIIOYANach BO3MOXHOCTh O3HAKOMIICHHA C orobpakaeMoil Ha HHMX
uadopmarel IOCTOPOHHUMH JIMIAMHA.

4.2.

TTonszosarensMm MCITJIH 3anpenaercs:

orkimouath  (OIIOKMpOBaTh)  CPeACTBa  3AIUTHI HHGbOpPMAIUHY,
IIPEeyCMOTPEHHBIE OpraHM3aHOHHO-PACIIOPS TUTEIbHEIMH
noxymenramu Ha MCITH;

IPOM3BONUTE Kakue-THOO M3MEHCHHA B OJIEKTPHYCCKMX —CXeMax,
MOHTaXe M Pa3MeIlIeHHH TEXHUIECKUX CPEJICTB;

CAMOCTOSTEBHO YCTAHABIMBATE, THPAXKUPOBATH, WK MOAU(HUIMPOBATE
nporpaMmHoe obecrieyeHue, H3MEHATH YCTAHOBJIIEHHBIH aAIrOPUTM
QYHKIMOHMPOBaHMSA TEXHUYECKUX M IPOrPAMMHBIX CPEIICTB;
o6pabareiBat B UCIIIH WHQOpMALMIO W BBINONHATE APYTHE paboTsl,
He TpeIyCMOTpEeHHble IlepedHeM mpas llomp3oBaTerns IO HOCTYIY K
UCIIH;

coobmarh (MnM mepeaBaTh) MOCTOPOHHUM JIMLAM JIMIHbIC aTpuOyTHL U
maponu goctyia k pecypcam MCITE;

pa6orats B UICIIJIH npy oOHapyXeHUH KaKUX-IH00 HeMCIpaBHOCTEM;
OCTAaBNATh BKJIIOYCHHBIM Oe3 mpucmorpa APM, He akTHBH3HPOBAaB
CPEICTBa 3AIUTHl OT HECAHKIIMOHUPOBAHHOIO OCTYTa;

YMBIILIEHHO UCTIONB30BaTh HEJOKYMEHTHPOBAHHEIE CBOKCTBA 1 OLIMOKH
B IPOrpaMMHOM OOECIIedeHMM WM B HACTPOMKAX CpPE/CTB 3AIUTEL
KOTOpBIE MOTYT IpPHBECTH K O3HAKOMJIEHHIO C 3alUIaeMOn
nHpopMaleii IOCTOPOHHUX JIHII;

IIpOM3BOAUTE IEPEMENICHUT TEXHHYECKMX  CPe/ICTB APM  ©Ge3
COIIACOBAHKS C OTBETCTBEHHEIM 3a obecreuenue GesonacHoctu I1/TH B
NCI1dx; _

BCKpHIBATh KOpITyca TeXHHUeckux cpefcts APM u BHOCHTE M3MEHCHHA
B CXeMy M KOHCTPYKIIHIO yCTPOUCTB.

5. Opranusauus paGoTbl CO CbeMHBIMH MAIHHHBIMH HOCHTEISIMH

=

HH(pOpMAHH
Opragmszanusi paboTBl CO CHheMHBIMM MAIIMHHBIME  HOCHTEILIMH

padopmamyy (nanee — CMHH), comepxamme IIJla u wnHyro HuHGbOPMAITHIO
KOHDHIEHIHATFHOIO XapaKTepa, OCYLIECTBIIeTCS B COOTBETCTBUHU C «ITopsimkoM
obpalenust ¢O ChEMHBIMH MAIIMHHBIMU HOCHTEIAMH uapopmaiy B MBOY
COII Ne 12.



572 Tlomp3oBaTend oOOs3aHbl 3HATh ¥ COONIONATH  yCTaHOBJICHHBIC
TpeGoBanus 110 yueTy i xpanerio CMHIL

5.3. CMHU nomkHBI 6BITE 3aperucTpupoBansl B «JKypHaje ydera CheMHBIX
MAITFHHBIX HOCHUTeNIeH HHOOPMALIII».

5.4, CMHWU 3akpemwisercs 3a  ONpPEACTHCHHBIM  JIHIOM,  HECYIIHUM
OTBETCTBEHHOCTD 34 COXPAaHHOCTh K MECTOHAXOXKICHHE NaHHOTIO CMHMN.

5.5. Tlpz Heo6XOJMMOCTH Iiepelaud HHQOpPMalWH Ha CMHH, muio
OTBETCTBEHHOE 33 XpaHeHHe YBEIOMIIICT OTBETCTBEHHOIO 3a o0ecrieueHne
6ezomacroct I1JlH B UICITJIH o HEOOXOAMMOCTH I€pENain HHbOpPMAIHHA C
momompro CMHM, nocTaBIseT CMHU no MecTy HasHa4€HHS, MEPEHaeT
HH(OPMALVIO C HETO ¥ BO3BpAIIAeT ero Ha MECTO XPAHCHHU.

5.6. Xpauenne CMHMU ocymecTBIAETCS:

— s ¢iem-KapT, CMapT-KapT, KOMIIAKT IHUCKOB H Op.) B 3aIUINECHHBIX
ceiidax;

— s CMHUY, sxopsmux B coctad MCII/TH, mpou3BOAUTCS OIICaTRIBAHNC
xopmyca APM. -

5.7. Tlonp3oBaTemsaM 3alpeliacTCs:

— zammceiBaTh M xpammTh Il ®  HHYO HHG(OPMALIHIO
KOH(MHIEHIMATFHOIO XapaKTepa Ha HEYITEHHbIX CMHU;

— ocrapasite CMHMU 6Ges mpucMoTpa, IepefaBaTb WX APYrHM JHIaM H
BEIHOCHTH 33 IPEIENBl KOHTPOIMPYEMOH 30HBI, 32 HCKIOUCHHEM
CIlydaeB, B KOTOPEIX pa3pelieHa rnepeiaia CMHU;

— xpasuts CMHU BOIM3M CHIBHBIX HCTOYHHMKOB 3IIEKTPOMATHUTHEIX
M3JIydeHUH | MPSMBIX CONHEYHBIX Jyqel;

— xparuTh Ha ygreHHsIX CMHU mporpaMMBel W JaHHBIE, HE OTHOCAIIMCCA
K paboueil HEPOpMAIHH.

6. Opranuzanus NapoJbHOMH 3aIHTEI

6.1. Opranuszanysi MapoJbHOM 3alllMTHl MPOU3BOIMTCA B COOTBETCTBHH C
«UHCTpyKITHe# 0 TapoJIbHOH 3aIiTe HHPOpMAIUY B MBOY COII Ne 12».

6.2. Jluia, UCIIONB3YIOLIKE [IaPONIH, O0A3aHEL:

— XpaHUTH B TaliHe CBOY Mapoib

—  geTKO 3HATH M CTPOTO BBIMOJIHSATH TPeOOBAHUS HACTOSIICH HMHCTpyKIHH

' M Jpyrux pyKOBOZSIIMX JOKYMEHTOB; '

— CBOGBPEMEHHO  C€OOOIaTh  OTBETCTBEHHOMY 32 obecrieueHue
6esomacaoctr [1Jx B MCIIJlH o060 BCex HEMITATHBIX CUTYyaIlHsiX,
HapyLIeHWs X PaboThl CHCTEM 3alllUThL OT HECaHKIHOHHPOBAHHOTO
IOCTYTIa, BO3HHUKAIOIMX IIPH paboTe ¢ MapOIsMA.

6.3. Bo Bpems BBOna napoieil HEOOXOAUMO MCKIIOYMTH BOIMOXHOCTD €10
IIPOCMOTPa IIOCTOPOHHUMH JIMI[AMU (JemnoBeK 3a CIMHO#H, HaOIOIeHHE JE0BEKOM
3a JBIDKEHHMEM IIAIBLEB B IPSIMOA BUIMMOCTH HIH OTPaXEHHOM CBETE) WIH
TeXHUIECKAMH cpeicTBamy (BHASOKaMephl, (POTOANTIapaTH! 1 ap.)

6.4, Jlns TpemoTBpalleHWs — HOCTyma K TEpPCOHAIBHBIM JIaHHBIM,
[TOJIb30BATEN BO BpeMs TepepsiBa B paboTe 00s3aH OCYIIECTBUTE GIIOKMPOBAHHE
crcTeMbl Haxatuem KombuHanuu Ctrl+Alt+Delete 1 KHOIKHA «BIoKupoOBaTL» WX
HakaTHeM koMOuHanuu WintL.

6.5. BrnokmpoBaHuMe  ceaHca  JOCTYId mons3oBarens B MCILIH
OCYILECTBIIAETCS ocie 15 MUHYT €ro 6e3meitcTBUs (HEaKTHBHOCTH).



6.6. B cinydae yrepu Iapolid paGOTHHUK CTaBUT B H3BECTHOCTH CBOCTO
HEIIOCPEeCTBEHHOTO ~ PYKOBOAHMTENA M  OTBETCTBCHHOIO 34 obecrieucHUE
6ezomacuoctu I1J1a B UCIT/IH mis npUHATHS IOCIEAYIOMHX pEeIIeHH.

6.7. B ciydae KOMIIpOMETallMH IIapOiid (mpocMOTp  TIOCTOPOHHHMMH,
pasrianieHye Iaposs u 1p.) HeoOXOIMMO H3BECTHTH CBOEr0 HETOCPEACTBEHHOTO
PYKOBOZUTENS M OTBETCTBEHHOI'O 34 o6ecrieucure 6ezonacuocty I1J1a B UCIIIH
IUISL IPUHATHS TIOCTIEYIONUX PELICHHH.

7. TIpaBujia paGoThl B ceTsX 00IIero J0CTyna u (WJIH) MeKAYHAPOTHOTO
oOmeHa
71. PaGora B cersix obuiero mocTyma u Ha smementax WCIIIH, momxHa
OCYILECTBISTHCS NCKIIOUUTENHHO B CIIY)KEOHBIX IEIsIX.
7.2. Tlpu pabote B ceTsIX 0OLIETO JOCTYIA 3alPEIIAeTCs:
—  OCYILIECTBIIATH pabOTy MPH OTKIIFOUEHHBIX CPEACTBAX 3aIIUTRL,
— TepeaBarth IO CETAM OOINEro JOCTyIa 3allHIaeMylo nHbopManuio 6e3
HCIIOIBb30BAHMA CPEJICTB MM (DPOBAHHUS;
—  3ampeliaeTcs CKauyMBaTh U3 CETH MIHTEPHET MPOrpamMMHOS obecriedyeHHe
u gpyrve Gaiiibl, €cIM 3TO HE ONPENeeHO €ro NONKHOCTHBIMA
003aHHOCTSAMH;
—  3ampeliaeTcs TMOCEIIEHKE M HCIOJb30BaHHe CeTH VIHTepHET B JIHYHBIX
IEIsX.

8. Ilopsaok ycTaHOBKH 00OHOBJIEHHH POrpaMMHOI0 obecreyeHU

8.1. YcTaHOBKe KpYIHBIX OOHOBIECHHH IPOrpaMMHOTO 00ecIieueH s IOTDKHO
[Ipe/IIeCTBOBaTh ~ TECTHPOBaHHME  MH(OPMAIHOHHOH HHQPaCTPYKTypsl  Ha
OTCYTCTBHE HETATHUBHBIX BO3JEACTBHHI OT yCTaHABIMBAEMbIX 0OHOBIICHHUH.

8.2. B ciyuae o6Hapy)XeHHS HEraTHBHOIO BO3JEHCTBHS YCTaHABIMBAEMOIO
0OHOBIEHUSA Ha IITATHOE (YHKIMOHUPOBaHKE uHGOPMaLMOHHON
MHAPACTPYKTypbl, JAaHHOe OOHOBIEHWE YCTaHABIMBAThCS HE JOIDKHO IO
cormacoBanuro ¢ anmuaurctpaTopoM MCII/IH.

8.3. VcTaHOBKe HOBBIX BEPCHM IIPOTPAMMHOIO 00eCHedeHus NI BHECEHHIO
Cephe3HBIX W3MEHEHMH ¥ JIONOJHEHHH B JEHCTBYIOIIee IPOrpamMMHOE
obeceueHde JOIDKHO IPEIIecTBOBaTh TECTUPOBAHHE HMH(OPMAIHOHHOU
MHQPACTPYKTYpsl HA OTCYICTBME HETAaTHBHBIX BO3JEHCTBHH  yKa3aHHOTO
IPOrPaMMHOI0 00eCTICYEHHU.

8.4. YcTaHOBKA IIPOTECTHPOBAHHBIX  OOHOBNEGHMM, HOBBIX  BEPCHH
IPOTPaMMHOr0 OGecIedeHUs HIM BHECEHHE W3MCHCHUH K IOTIOJHEHUH B
IeHCTBYIONIee MPOrpaMMHOe 06GecIieyeHrHe MOXKET OBITh IIPOU3BEACHO TOJBKO IO
cormacopanmio ¢ anmuHuctparopoM VICIIJIH ¥ OTBETCTBEHHBIM 32 OOecIedeHue
6ezomnacurocty [1J1x B UCII/IH.



9. TexHoJiorus 00padOTKH MEPCOHANBHBIX JaHHBIX
9.1. Tlpy mepBAYHOM JOIyCKe K paboTe B HUCII[a Ilons3oBaTeib
3HAKOMHTCS C TpeOOBaHMSME PYKOBOASAIIMX, HOPMATHBHO-METONMYECKHX U
OpraHU3aHOHHO-PACIIOPSIHTETIbHBIX JIOKYMEHTOB o BOIIpOCaM
ABTOMATH3HPOBaHHOM 06paboTky HH(pOpMaIyy, H3ydaeT MIHCTPYKIHIO, TI0IydacT
MepCOHANBHEIN WISHTHGUKATOp WM JHYHBIH Mapoib y OTBETCTBCHHOIO 34
obecneuenue 6ezomacnoctr I1/1a B UCTL/IH.
9.2. B mpouecce pabotel Ilonb30BaTens IPOU3BOTUT obpaborky IIIH B
HNUCI1H.
9.3. Ilpu mHeoGxoxumocTy BeBOA II[lH u3 WUCIIIH ocymiecTBIseTCs
CIIEAYIOIIHAM 00pa3oM:
— xomuposanueM I1Jlx Ha yarernsie CMHLU;
— mepemada IIJ[H 1o KaHamaM CBS3H € O0s3aTeBHBIM IPUMCHEHHEM
CPEJICTB KPHUITOrpapuIecKoi 3alUThL.

10. Cpok neiicTBHS M OPSII0K BHECEHHH U3MEeHeHH
10.1. Hacrosmas MHCTpYKUMS BCTYNAET B CHITy C MOMEHTA €r0 yTBEPXKICHHA
U fiefcTByeT GeccpodHO.
10.2. Hacrosmas MHECTpYKITUS NOMJIEKUT IEPECMOTPY HE PEXKE ONHOIO pasa B
TPH roja.
10.3. Vi3MeHeHHS ¥ JOMONHEHHS B HAcTOSIIyl0 MHCTPYyKIMIO BHOCATCH
mpukaszoM H. o. mapekropa YupexaeHus.



IMTpunoxenue Ne2
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UHCTPYKIUA
0 NapoJbHO 3a1uTe HHGOPMalHH
B MBOY COII Ne 12

1. TepmuHBI H ONpeJeNeHHs

1.1.ABTOMATH3UpOBaHHOEe pabodyee MecTo — TIPOrPaMMHO-TEXHIIECKHIT
KOMILTEKC, TIpelHa3HaueHHbIH Ul aBTOMATH3alMH JeATCIbHOCTH OIIpeIEIIeHHOTO
BUTA.

1.2.MindopManiioHHas CHCTeMa IMEePCOHANBHBIX NAaHHBIX — COBOKYIIHOCTb
copepkammxcs B 6azax NaHHBIX NEPCOHATBHBIX MAHHBIX H obecIeurnBaOIIUX X
06paboTKy HHGOPMALMOHHEIX TEXHOJIOTHHI ¥ TEXHUYECKHX CPE/ICTB.

1.3.06pa6oTKa NepCOHANBHBIX NaHHBIX — moboe melicTere (Omepanus) WK
COBOKYIIHOCT JIeMCTBHI (Omepanyii), COBEPIIAEMBIX C MCIIONL30BAHNCM CpeICTB
ABTOMATH3AIMY WM 0e3 MCIONb30BaHHA TaKUX CpPEACTB C [EPCOHATBHBIMU
MAHHBIMH, BKmOdas cOOp, 3allMCh, CHCTEMAaTH3AIluiO, HAKOIMJICHWE, XPaHCHHE,
yrouneHue (OOHOBIIECHME, W3MEHeHHe), U3BIIEYCHME, HCIONB30BaHue, Nepenady
(pacmpocTpaHeHne, MpeJoCTaBICHNE, IOCTyI), O0e3NMHYMBaHUE, GJIOKMpPOBAHHUE,
yaneHre, YHIHTOXEH!E [IePCOHATBHBIX IAHHBIX.

1.4.KoHduaeHIManbsHOCTh pHpOpMaIHK — 003aTeIbHOE I BBITOIHCHHA
JIMIIOM, TONYYMBIIAM [OCTYI K ONpEeICHHOK nHpopmanuy, TpeboBaHHE HE
TIepe/iaBaTh TAKYI0 HHQOPMALHIIO TPETUM JIHIaM 6e3 cornacus ee obmanares.

1.5.IlepcoHanbHble 1aHHBEIE — JEO0as uHGbOpMaIys, OTHOCHIIAsICA K MpIMO
WM KOCBEHHO OIPEJCIEHHOMY HJIH OIPENEIICMOMY uzugeckoMy JIHILY
(cyOBEKTy TIepCOHAIBHBIX TAHHBIX).

1.6.ITonp30Barens HHGOPMAIMOHHOKW CHCTEMBl NEPCOHANBHBIX HAHHBIX —
paGOTHHK,  OCYIIECTBIIOIIHHI 06paGoTKy  IePCOHANBHBIX  JAaHHBIX B
MHGBOPMAIMOHHOH CHCTEME NIEPCOHANBHBIX NaHHBIX.

1.7.CpenctBo  3aumuThl HMHQOpMAluM — TPOTPaMMHOE obecrieueHue,
IPOrpaMMHO-aIIIapaTHoe obecIiedenye, anmnapaTHoe obecrieyeHne, BEMIECTBO MU
MaTepHaJl, IpeIHa3HaueHHOE MK HCIIOIB3yeMOe UL 3aIlAThI uHGbOpMAaLIUH.

2. OO0mme nmoJIoKEeHHS

2.1. Hacrosimas VHCTPYKIHSA 110 MapOJIbHOM 3amuTe HHYOPMALMH B MBOY
COIII Ne 12 (mamee — WHCTpyKImsi) YCTaHAaBIHMBACT TpeboBanus H
OTBETCTBEHHOCTh IIPH OpraHM3alliM IApONIbHON 3aIUTHI pH(OpMaLlMH, a4 TaKXe
ompezie/sieT  TOPANOK  KOHTPOIsL 32 NeWCTBUAMM  IOJIb30BATEed M
06CITY)KIBAIOIIETO NepcoHana HHHOPMALKOHHEIX CUCTEM IIEPCOHAIBHBIX JAHHRIX
(namee — ICI1JIz) npu paboTe ¢ mapossiMH,

2.2. TpeGosauus Hacrosmed WHCTPYyKIMM ABIAIOTCA 00s3aTeNbHBIME  J1JIS
CIIOHe s BeeMu Tofb3oBateisivy 1 aqvuauctparopamu MCITlx MBOY COIlLl
Ne 12 (mamee — YupexjieHue), MCIONB3YIOIUMHI B cBoeii pabore cpeacTBa
BBIUMCIIHTEIBHON TEXHUKH.

73. Bee momp3oBatem u axvummcrparopsl MCIIIH  Yupexnenusd,
JICTIONB3yIOIUe B CBoel paboTe cpescTsa BBIUMCIIATEIHHON TEXHMKH, TOJDKHBI
6BITH 03HAKOMJIEHEI ¢ TpeGoBaHuAMH HacTosmed NHCTPYKIMK O/ OIHCE.



2.4. Hacrosimas WHCTpYKIMA SBIAETCA [OIOJIHEHHEM K JeHCTBYIOIIUM
JIOKATBHEIM HOPMATHBHBIM aKTaM (BHYTPEHHHM IOKyMEHTaM) II0 BOIpOCaM
obecmedyenus GE30MacHOCTH CBEJCHHN KOH(QUICHIHATBHOTO Xapakrepa, B TOM
YpclTe W [EePCOHAIBHBIX AaHHBIX (manee — I1/IH), ¥ He HCKIOYaeT 00s13aTEIBHOTO0
BBIITOJIHEHHS WX TpeOOBaHUM.

3. TpeGoBanusi, npeAbsBIsAeMble K HIeHTHQHKATOPaM (xomaM) H MAPOJISIM
(nopsiaok (opMHPOBAHHA H 00pamIeHus ¢ HHMH)
3.1. Asropusauus mons3oBareneif VICIIJIH OCymIECTBIIACTCS MIyTEM BBOIA
AeHTH(QUKATOPA W/HIH 1apOJIsL.
3.2. TpeGoBanus K HOPMUPOBAHHIO MAPOJIEH X OOPAIIEHUIO C HUMH.

3.2.1. Tlapons  dopmupyeTcs  Ipd  CO3MaHHM YYE€THOH  3allHCH
OTBeTCTBEHHBIM  obecriedenme  OesomacHoctd I[Ilm B MCIIJH umH
agvuancTparopom VICIIJIH, mpy MEPBUYHOM BXOJE B YUCTHYIO 3allMCh IAPOJb
IOJKeH OBITh U3MEHEH BIIAJIENTBLIEM.

3.2.2. Bruazenblsl IMYHbIX Taposiel 06s3aHbl 00eCIeYUTh UX TaHHY.

3.2.3. TTapou reHepHpyIOTCs C yIeTOM CIEAYIOMIHNX TpeOOBaHMI:

—  [IapoJib IODKEH 3HATh TOJIBKO €ro BIaJeNel,

—  UTMHA ITapoJis JOJIKHA OBITH HE MEHEE 8 CHMBOJIOB;

— B mapoJie 00s3aTeNbHO JOJKHEL IPUCYTCTBOBATH KaK UG pbI, TaK |
OyKBBI HA BEPXHEM M HH)KHEM PETUCTpax;

— mapoip He IODKEH BKIKOYATh CMBICIIOBYIO HArpysKy (nmena,
(aMuIMM, HAaHMEHOBAHHs OpraHH3alluil, YJHI, IOpPONOB H Tilli)s
obmenpursTEie cokpamterns (userOl, password02 u T.IL.) H
[IOCIIeOBaTENbHEIE COYeTaHus Kmapuml KirasuaTypsl (qwertyOl,
Hiyken12);

— MaKCHMAaJIbHBINA CPOK AEHCTBHUS MapOJIs COCTABIIACT 120 mmeii;

—  MMHMMATBHBIA CPOK AEHCTBUS [IApOIIA COCTABISET 2 JIHS;

—  KOJHMYEeCTBO HEYJAuHBIX IOMNBITOK BXO/a B CHCTEMY, IIPHBOJIAIICE K
GJIOKMPOBKE YYETHOH 3aIllMCH IIOIB30BATeNA OJKHO OBITH HE
Goiee 6.

3.2.4. TpeGopaus K  (GOPMHpPOBaHMIO  Iapojel o0ecreqrBarOTCs
TeXHWUECKAMH BO3MOKHOCTSMHM HMCIIOJIB3yEMBIX OICPAIlMOHHBIX CHCTEM, CPECTB
3a1uTH HHGOPMAIMH U HHOOPMAI[OHHBIX PECYPCOB.

3.2.5. [TonHas IUIaHOBas CMEHa Iapolier [IOJB30BATEIIE  JOJDKHA
TIPOBOIMTECS PETYIAPHO, HE Pexke OJHOTO pasa B MOJNroAa. BremnanoBas cMEHa
mapons MPOM3BORMTCA B Ciydae ero KOMIPOMETAIMH, a TakkKe 0 poceoe
noste3oBarens UCITa. T

3.2.6. Xpanenue mnons3osatenamu UCITIH 3HaueHWH CBOMX Iapojiei Ha
6ymaxaom HocuTere SATIPEILIEHO.

3.2.7. Tlonp30BaTelh He MMeeT IpaBa COOOIIUTH JHUYHBIA Naposb IPYTHM
nwaM (paspemraeTcss TOIBKO C COITIACOBAaHHA OTBETCTBEHHOIO 32 obecriedeHue
GezomacHocT win axgvuamcrpaTopa VICIIIH mpy HaIMIHA TEXHOJIOTHIECKOH
HeoGXOMUMOCTH HCIIONE30BaHUs. MMEH ¥ Iapojiell pabOTHHKOB B X OTCYTCTBHE B
cllydae BOHMKHOBEHWS HEIITATOHBIX CHTYallui, dopc-MaXOpHBIX 0OCTOSATENECTE
g T.11. Ilo Bo3pameHuro pabOTHHKY OOs3aHBL Cpasy e CMEHHTh CBOH MapoJli Ha
HOBBIE 3HAUEHHUS COTTIACHO JaHHOM VIHCTPYKIUH).



3.3. Tlopsjok CMeHBI Tapoled H HeHT(GHUKATOPOB NPH H3MEHEHHWIX B
OpraHU3alOHHO-ITATHOH CTPYKTYpe (kaJpoBbIe ITIEPECTAHOBKH, YBOIBHCHHE
pabOTHUKOB):

3.3.1. Ilpy npekpalleHHy AeHCTBUA TPy 0BOr0 J0roBopa ¢ pabOTHHKOM BCE
co3MaHHBIe IS 3TOr0 pabOTHHKA YHYCTHBIE 3allMCH (TTONB30BATENBCKOE  MMSI)
ofyiexar GIOKMPOBAHWMIO HE IMO3[HEe, YeM B JICHb YBOJBHCHUA paboTHHKA.
[TonHOE yAaleHHue YYEeTHBIX 3anucell mpOU3BOJNTCA B TEHEHUHN 5 paboumx JHEH CO
nHs yBonmbHeHMs paboTHmKa. OCHOBaHWEM ML OIOKUPOBAHU U IIOCIEAYIOIIEro
ylaleHds YyYeTHBIX 3ammuced paGoTHUKa SBIAETCS 3asBKa, MPENCTABICHHAA
HEIIOCPEICTBEHHEIM PYKOBOJHUTENIEM YBOIBHACMOTO HE mo3fHee, 4eM 3a 3
paGoyrX IHS MO [HS ero YBOJBHEHNUA.

3.3.2. Ilpy  TpoBeNEHWH  OPraHU3AUMUOHHO-INTATHAIX MEpOTIPHATHI
(Ka[pOBEIE IIEPECTAHOBKH) HETIOCPE/ICTBEHHBI PYKOBOJHTENb CTPYKTYpPHOTO
mojipasiefieHusl 00sf3aH IPEACTaBUTH amvunuctpatopy MCII[la 3asBKy Ha
M3MEHEHHe B IIpaBax JoCTya.

3.4. Tlopsjmox neHcTBHiA IPHU KOMIIPOMCTAHH MIeHTU()UKATOPOB U [IapOIIeH.

3.4.1. Tlog xoMIIpoMeTalell MOHUMAaeTCA: yTpaTa Iapod Y4ETHOM 3aIHCH
u (uny) mapoiis MACHTH(QHUKATOpa, pasrialleHue YUETHOM 3alMCH Mapols HIH
mapois MeHTH(pHKaTOpa (SBHAL KOMIIPOMETALIHST), WITH UHAs CUTyallks, KOTOpas
JaeT OCHOBaHHME /Ui TIPEAINONIOKEHHA O HapyIICHUH KOHGHUIeHIIMaTbHOCTH
naponel 1 UAeHTH(GUKATOPOB (HesBHAS KOMITPOMETAITHA).

3.4.2. Tlpu BeIABJIeHUH (haKTa yTPaThl HapoIi, pasTIAlleHHs IapoJit, POl
uaeHTUdUKaTOPA, caMoro nIeHTHOUKaTOpa TI0JTB30BATEID 00s13aH
He3aMeTUTENBHO COOOIMTh O JaHHBIX (akTaX CBOEMY HEMOCPEACTBEHHOMY
PYKOBOJHUTENIO X OTBETCTBEHHOMY 32 ob6ecreuenue 6esonacuocta I1/In B UCITIAH
uu ammuaucTparopy UCIIIH.

3.43. B crmydae BeLIBIEHHA (DaKTa KOMIPOMETALMH HMIEHTHDUKATOPOB H
naposieil IIONB30BaTeNsd  AAMHHHCTPATOP WCIIIH Wi OTBETCTBEHHBIA 32
o6ecmeuenne 6ezonacuoctu [1J[n B UCIT/IH 0643aH HEMEJICHHO 320II0KMPOBaTh
yUeTHyI0 3allMCh [JAaHHOTO IIONE30BaTeNsd W HE3aMEIIUTEIBHO IIPOU3BECTH
BHEILIAHOBYIO CMEHY IIapolis IJIs 9TOTO IOIB30BATCIL.

4. TIpaBa u 00A3aHHOCTH
4.1. OcHosHsle 3agaun agmunuctparopa UCITH:

—  OpraHH3aIys yCTAHOBKH CPEICTB HACHTHQHUKAIMH U ayTeHTH(UKALINH,

— OpraHu3anms [IapOJILHOM 3alllUTHI BO BCEX WUCI1H;

— Bpigaua IIEpPBAYHBIX IIApOJIEH, ¥ SNEKTPOHHBIX — IEPCOHATBHBIX
HIeHTU(GUKATOPOB 1 TApOJIeil K HUM;

—  OCYIECTBIIEHHE KOHTPOJIS 32 COCTOSHHEM CHCTCMBI TIApOJTGHOM 3aIIUTHI
uadopmarmy B UCTTTH.

4.2. Apvurunctparop UCII/Ia umeeT npaso:

—  BHOCHTH NPEUIOKEHMS II0 COBEPIICHCTBOBAHHIO CHCTEMBEI MapoIbHON
sanmTsl HEGopmanuu B UCTIE;

— @pPWHAMATh y4acTHe B IUIAHHPOBAHHUU MEpOTIPHUATHI II0 NapOJLHOMU
sammre wuHbopmanmu B MCIIJlH ¥ mniaHHpOBaHMH OCHAMICHHA
CpeIcTBaMY HICHTH(QHUKAIIMH 1 ay TeHTH(UKAIIHH,

—  OCYIIECTBISITH KOHTPOJIb COCTOSHHA CPEJCTB pneHTudUKauy M
ayrentubukanuy B UICIITH;



—  WHUNMHPOBATH CIyXeOHble IPOBEPKH W YYacTBOBAaTb B IIPOBEACHHH
pacciiezoBaHH 110 (haKTaM KOMIIPOMETAIMH,

— OKa3pBaTh IMOMONIb B peEImeHuH IpoOieM, BO3HUKAOMKX TIPH
SKCIUTyaTalliy CPeJICTB UACHTH(QUKAIMY U ayTeHTHQHKAIIIH.

4.3. O6s3aHHOCTH B 9acTH MApOJIGHOM 3aIIATHl MH(QOPMALUK OTPAXEHHI B
uHCTpyKuuK agmuaucTparopa MCIITH.

4.4. Tlonpzosarenssm MUCITJIH B cBOeli paboTe 3ampeliaeTcs:

_ coobm@ate KOMy-THOO CBOM IJIMYHBIH Tapoik WWIM Iapoib K
3IIEKTPOHHOMY [I€PCOHANBHOMY UICHTAGUKATODY;

— mepenaBaTh KOMy-Tu0O BBIIAHHBIA ONEKTPOHHBIR IIEPCOHAIBHBIN
UIEeHTUPHUKATOD;

—  OCYLIECTBIATH BXOJ B ONCPAllHOHHBIE CHCTEMBEI UCIls u B
MHOOPMAIMOHHBIE PECYPCHl IIOJ  IyXHMH HIeHTUQUKATOPaMH H
1apoJLiMH;

—  OTKJIIOYATh CPEJICTBA HIECHTU(GHKAIIMH U Ay TEHTUGHKALIHIL.

4.5. B ciydae TOsIBJIEHWs [OJO3PEHMH Ha (hakT KOMIIPOMETAllHK Mapojs, a
TaKKe B CIIydae BHIABJICHAS HHIMIECHTOB ((aKTOB U T.IL.), CBA3AHHBIX CO cbosMH B
paboTe CpelCTB HACHTHOMKAIMK W ayTeHTA(HKAIUH, TOIB30BaTelH 00s3aHEI
HeMeJJIEHHO IIPOHH(OPMHUPOBAaTE 00 3TOM OTBETCTBEHHOIO 32 obecrieyenue
6ezomacuocta [1JIH B UCIT/Ia wiu anmurnctparopa UCILIH.

5. OTBeTCTBEHHOCTH A0J’KHOCTHBIX JIHI B PAMKAX CHCTeMBbI NapPOJILHOH
3aIuThl HHQOpMALHH

5.1. Tlonp30BaTeiy, OTBETCTBEHHEIA 3a oOecmedeHue G€30MaCHOCTH I1J1 B
UCII/Is u agmuuuctparop MCIIJIH HeCyT OTBETCTBEHHOCTH 32 HEHAJJICXKAINCC
HCIIOTHeHHE WJIM HEWCIONHEHME CBOMX O00sS3aHHOCTEH, MpeayCMOTPEHHBIX
HacTodwel MHCTpyknueH, B MOpelenax, ONPEACICHHBIX JIeUCTBYIOITHUM
3aKOHOIATeNbcTBOM Poccmiickoii ®emepauun. 3a HecoOmoneHne TpeGoBaHmi
3akoHomaTenbcTBa Poccuiickol Penepanuu MpeIyCMOTpPEHA TIpaxaaHCKad,
YTONOBHAs!, aIMUHACTPATHBHASN, IUCLUIUIMHAPHAS OTBETCTBCHHOCTE.

5.2. Tlonb30BaTeld, OTBETCTBEHHEIA 3a obecnedenue GesomacHoctu II/IH B
UCIIIx u agmununctpatop MCII/{H HECyT OTBETCTBEHHOCTDH IO TEACTBYIOLIEMY
3aKOHOmATeNsCTBY Poccmiickoii @emepanuy 3a  pasTlalliCHUE CBeJICHUN
KOH(UICHINAIHHOTO XapaKTepa, CTaBIIMX M3BECTHBIMM IIPYU  BRIIOIHCHUH
cIyxeGHBIX O0Os3aHHOCTEH, B TOM 4YHCIE MNPETyCMOTPEHHBIX HACTOSIIIEeH
HHCTpYKLIHEH.

6. Cpok geficTBHS H MOPSIAOK BHECCHHSA U3MEHeHHH
6.1. Hacrosmas MHCTpYKIKs BCTYIAeT B CHITy C MOMEHTA €€ YTBePXKICHMA 1
IeicTByeT 0eCCpOYHO.
6.2. Hacrosmas MHCTPYKIUS TOJUIEXKHUT IEPECMOTPY HE PEKE OMHOTO pasa B
TPH roja.
6.3. WsMeHenws W [ONOJHEHHS B HACTOAIIYI0 MHCTPYKIHIO BHOCSTCH
IPHKA30M IUPEKTOPa Y UpEKACHHUS.



[punoxenue Ne3
K mprkasy ot 05.06.2023 r. Ne 184p

MHCTPYKIUS
no aHTHBprCHOﬁ 3aluTe
MBOY COII Ne 12

1. TepmuHBI H onpeae/IeHHs
1.1.ABTOMATH3UpOBaHHOEe pabodyee MeCTO — IIPOrPaMMHO-TEXHHUYECKUH
KOMILIEKC, TIPeIHA3HAYCHHBIN /11 aBTOMATH3AIUH AeATeIbHOCTH ONIPe/IeICHHOTO
BUJIA.

1.2.AHTMBHMpYCHas 3ampTa — 3al(uTa HHQOpMAlUMM M KOMIIOHEHTOB
YMH(GOPMAI[MOHHON CHCTEMBI OT BPEJOHOCHBIX KOMIIBIOTEPHBIX IIPOrpaMM
(BupycoB) (0GHapyeHHEe BPEJOHOCHBIX KOMIIBIOTEPHBIX IIPOrpamMm (BUPYCOB),
BIOKMpPOBaHHKE, H30JIUPOBAHUE «3aPAKEHHBIX» 00BEKTOB, yAAICHIE BPEIOHOCHBIX
KOMITBIOTEPHEIX IIPOrpamMM (BUPYCOB) U3 «3apaXkKeHHBIX» OOBEKTOB).

1.3.MuadopmalpoHHas cucTeMa IepPCOHANBHBIX JaHHBIX — COBOKYIIHOCThH
cojepxamuxcs B 6a3ax JaHHBIX IEPCOHANBHBIX JaHHBIX U obecrieurBarONIX HX
00paboTKy HH()OPMALMOHHBIX TEXHOJIOTHH U TEXHUYECKUX CPENCTB.

1.4.06paboTka mepcoHANBHBIX JaHHBIX — M00oe nekcTBUe (OIepariys) Uiy
COBOKYIIHOCTH [IeWCTBHI (OIlepaliyii), COBEpPIIAEMEIX C MCIIOIB30BAHHEM CPE/ICTB
aBTOMATH3ALMA HIM 0e3 HCIIONIB30BaHMS TaKHX CpPEACTB C IE€PCOHATIBHBIMH
OaHHBIMH, BKIIOYas cOop, 3amuch, CHCTEMAaTH3alMIO, HAKOIUIEHHE, XpaHEeHue,
yrouHenue (OOHOBIEHWE, M3MEHEHHE), H3BJICUEHME, HCIIONB30BaHUE, TNepenady
(pacmpocTpaHeHue, MpeoCTaBlIeHHe, MOCTyI), obesnuuuBaHue, OIOKMpOBaHHE,
yJaleHye, YHHYTOXeHUe MePCOHANBHBIX JaHHEBIX.

1.5 KonbumeHIuaIpsHOCT HHGOPMAIIUK — 0043aTENBHOE IS BBIIOJHCHUL
JIAIIOM, TOJNYYMBIIMM JIOCTYIl K ONpeneNieHHOH HHGOpMalMy, TpeOoBaHHE HE
THepe/laBaTh TAKYIO HHGOPMAIHIO TPETHHM JIMI[aM 6e3 cornacus ee obnajares.

1.6.ITepconasnbHble JaHHBIE — F00as MHQOPMAIK, OTHOCAIIASICS K IIPSIMO
WM KOCBEHHO OIpEJe]eHHOMY HIH OIpeenieMoMy GH3HIECKOMY JIMIY
(cyOBEKTY TTEpPCOHANBHBIX JAHHBIX).

1.7.Ilonp3oBaTens WHOOPMALMOHHONW CHCTEMBI IEPCOHAIBHBIX MaHHBIX —
pabOTHUK,  OCYILICCTBISIIOIMM  0OpabOTKy  MEpCOHANBHBIX  JaHHBIX B
HH(GOPMAITMOHHOM CUCTEME IIEPCOHAIBHBIX JaHHbIX.

1.8.CpencTtBo  aHTUBHPYCHOH  3alllMThl — TPOTPaMMHOE  CpPEeACTBO,
peammsyrolee GyHKIMA OOHAPYXEHHS KOMIIBIOTEPHBIX IIPOrpaMM JIHMOO HHOH
KOMIILIOTEPHON HMH(pOpMaluy, IpeJHa3sHAaYEHHBIX I HECAHKIIMOHHPOBAHHOTO
YHUYTOXEHUS, ONOKMPOBaHMS, MONU(HUKAIMH, KOIMPOBAHUS KOMIIBIOTEPHOH
HHpOpMAIIMK WM HEWTpanu3alMd CPEACTB 3allUTEl MH(OPMALWM, a TaKKe
pearmpoBaHus Ha 0OHApYKEHNUe STHX IPOrpaMM U HH(POPMAaIUH.

1.9.CpenctBo  3amurel uHbGOpPMAamuM — IIPOrpaMMHOE OOecCIeueHue,
IpOrpaMMHO-aMaparHoe obecredenye, annapaTHoe obecneyeHue, BEMECTBO WK
MaTepuall, peAHasHaYeHHOe MM UCIIONB3YEeMO€e I 3alIUTEl HH(OPMALIHH.

2. O0mue nmoIoKeHHS



2.1. Hacrosmas UHCTpyKIMs 1o aHTUBHpycHO# 3ammre MBOY COIL Ne 12
(maee — HCTPYKIHSA) PeryIupyeT BOIPOCH! OpraHu3aliiy AQHTHBUPYCHOH 3aILUTEI
¥ TpeGoBaHus K IIOPSAIKY NPOBENCHNUS aHTHBUPYCHOTO KOHTPOJIA.

2.2. VHCTpyKIHs YCTaHaBIHUBACT TpeOoBaHM ¥ OTBETCTBCHHOCTH IIPH
OpraHW3all¥  3aUUThl ~ MHGOpMalM{ OT  paspyaromlero BO3JIEHCTBUSL
BPEJOHOCHBIX IPOTPaMM — KOMIIBIOTEPHBIX BUPYCOB.

2.3. TpebGopanus Hactosmed MHCTpYKIMK SBIAIOTCA 00s3aTeNbHBIMHA IS
HCIIONHEHHs BeceMr pabotHukamu MBOY COII Ne 12 (mamee — VupexaeHns),
JMCTIOJB3YIONIMME B CBOEH paboTe cpeicTBa BEIUUCIUTENBHOH TEXHIKH.

2.4. Bce paboTHHKH YUpexxIeHHUs, HCIIONB3YIOIIHE AHTUBUPYCHEIS CPEACTBa,
JIOJDKHBI GBITH O3HAKOMJIEHBl ¢ TPeOOBaHMAMH HACTOSIIEH HucTpykuuei mon
TIOMIIIHCE.

2.5. Hacrosmas WHCTpYKIUS SBISETCS [ONOJIHEHHEM K JIEeHACTBYIOLINAM
JIOKATBGHBIM HOPMATHBHBIM aKTaM (BHYTPEHHHM JIOKyMEHTaMm) II0 BOIpOCam
obecredeHus OE30MAacHOCTH CBEISHHMN KOH(HUICHIMAIBHOTO XapakTrepa, B TOM
gyCIIe W IepCOHANBHBIX JaHHBIX (manee — I1/IH), U HE HCKIIIOYaeT 00s13aTeIbHOT0
BBITIONTHEHHS MX TpeOOBaHHUH.

3. TpeOGoBaHHsI K AaHTHBHPYCHBIM CpeICTBaM

3.1. B VupexieHWd K IPAMEHEHHIO IOIyCKAFOTCA TOJBKO JUICH3MOHHBIC
AHTHBHUpPYCHbIE TPOrpaMMHBEIE H (WIM) NpOrpaMMHO-aIapaTHBEIS CPECTBA
(aHTHBUpPYCHBIC CPEJCTBA), 3aKYyIUICHHBIE Y paspaboTdnKa yKa3aHHBIX CpEJICTB
WM ero 0QUIIHATIBHEIX JUIEPOB. ,

3.2. AHTHBHpYCHBIE CPEACTBA JOIDKHBI (QYHKIMOHHUPOBATh B TCICHUC BCETO
BpeMeHM pabOTHl CPEICTB BEIYACIUTEIBHOM TEXHUKH (OT MOMeHTa 3arpysKu
OTIepaLMOHHOM CHCTEMBI JO MOMEHTA €€ BBIIPY3KH).

3.3. AHTHBHpYCHOE CpEACTBO HE JODKHO CYMIECTBCHHO 3aTPYAHATH
pabOTOCIIOCOOHOCTS  CPEICTB  BBIYUCIUTENEHON —TEXHUKH HH(DOPMAaIMOHHBIX
CHCTEM IepcoHanbHEIX JaHHEX (nanee — UCIL/H).

4. IlpaBa H 00S3aHHOCTH

4.1. AHTHBHPYCHOM 3aIlliTe TIOIEXKHUT BCsl, obpabaTsiBaeMas B VupexaeHun
IIPY TIOMOIIY CPEJICTB BBIYMUCIUTEIBHON TEXHHKH, undopmarys, He3aBHCUMO OT
OrpaHMYeHHMH JOCTyNa K Hel.

4.2. Maiinsl, TOMENIAEMEIE B BIEKTPOHHEIM apXWB JOJDKHEI B 00s13aTeIbHOM
TIOpSA/IKE TIPOXOUTh aHTUBHPYCHBIH KOHTPOIIE.

4.3. VYcraHapnusaeMoe (M3MEHSEMOe) IporpaMMHOe oOecIedeHre JTOJDKHO
GBITH IPEIBAPUTENBHO IPOBEPEHO HA OTCYTCTBHE BUPYCOB.

4.4. B UCIIJIa 3ampelnaercss yCTaHOBKa IIPOrpPaMMHOI0 obecrieyeHus, He
CBS3aHHOTO C BEIMOJNHEHHEM GYHKIHH, NpelyCMOTPEHHBIX TEXHOIOIMHECCKHM
TIporeccoM 00paboTky HHpOpMAIUH.

4.5. CompoBoxeHue (peryiapHoe OOHOBICHHE, AHTHBHUPYCHBI KOHTPOJIE,
BhISBIICHHE (DAKTOB 3apaXKEHHA W IPOBE/ICHHE CITy’KeGHBIX paccielOBaHHM)
IIpaBUJT AHTHBHPYCHOM 3aIlIUTH BO3JIAralOTCs HA OTBETCTBEHHOTO 34 obecreyeHue
6esomacHoctH I1/In B UCIT/1H.

4.6. OCHOBHBIE 3a[aYll OTBETCTBEHHOr'0 32 0OecIeYeH e 6e3omnacuoctu I1J1H
B UCIIdn:

— OpraHHM3al|s IPOLECCa YCTAHOBKH aHTHBUPYCHBIX CPE/ICTB B NCTIH;



— COIPOBOXJICHHE AHTHUBHPYCHBIX CPEICTB (o6HOBIIEHNE, AHTHBUPYCHBIHA
KOHTpOJb, COIIPOBOXICHHE NeWcTBUI IoJb30BaTeNe B - CIydasx
o0HapyKEeHUS BHPYCOB, obecriedeHue paboTOCIIOCOOHOCTH
AHTHBUPYCHBIX CPEJICTB);

—  KOHTpONb COCTOSHHUS CHCTEMBI AHTHBMPYCHOH 3aIlIMTHI uHbopMalvi B
YupexaeHuu.

47. OrBeTCTBeHHEIA 3a obecrmeuenue GesomacHoctd II/IH B WCIIIa HeceT
OTBETCTBEHHOCTD 3a:

— 33 CBOEBPEMEHHYIO YCTAHOBKY aHTUBHPYCHBIX CPE/ICTB;

— 33 OSKCIUTyaTaluio (QaHTHBHPYCHBIH KOHTPOIIb, paboTOCTIOCOOHOCTE
AHTUBHMPYCHBIX CPEJICTB, COIPOBOXICHUE nefcTBUI TONB30BaTENeH B
Cllydasx OOHAPYXEHHS BHPYCOB) CHCTEMBI AHTUBUPYCHOM 3aIUTEL
uHGOPMALIHH,

— 3a CBOEBpeMeHHOEe OGHOBIEHHE NHIECH3NH Ha aHTUBUPYCHBIC CPEIICTEY,

32 cBOEBpEMEHHOE OGHOBIIEHHE AHTUBUPYCHEIX 0a3.

4.8. OrseTcTBeHHBIH 3a obecrneuenne GesomacHoctr [1/ln 8 MCILIH umeeT
IpaBo:

— BHOCHTH  TPENJIOKEHHWS  II0  COBEPIICHCTBOBAHHIO  CHCTEMBI
AHTHBHPYCHO# 3aIIUTHl HH(QOpMaInY;

— [pUHMMATH y4acTHe B IUIAHHMPOBAHWH MEpOIIPHUSTH II0 aHTHBUPYCHOU
zamure MHGOPMALMA X IUIAHMPOBAHWM OCHAIICHWS aHTHBHPYCHBIMU
CpeLCTBaMH,;

— OCYLIECTBIATH KOHTPOIB COCTOSHHA CPE/CTB AHTHBUPYCHOM 3alllHUTHI
pH(GOpMaLMU B YUPEKACHUH;

— HHULIUEPOBATH CIyXeOHbIE MPOBEPKM M YYaCTBOBATH B TPOBEACHHMH
paccienoBanuii mo (axTaM 3apaXeHHs BUPYCaMH UCTIJIa ¥ cpeAcTs
BEIYUCIIATENHHON TEXHUKH;

— OKa3pBATh IIOMOIIb B pELICHHH T1poOIeM, BO3HHUKAIOMHKX MpH
SKCIUTyaTalliy CPE/ICTB AaHTHBUPYCHOX 3aIIUTEL,

4.9. Tlomp3oBaTeNb AHTHBHPYCHOTO CPEICTBa — JIMIO, Ha paboueM MecTe
KOTOPOI'0 IPUMEHSETCA aHTHBUPYCHOE CPENICTBO.
4.10. TTonp30BaTelsIM aHTUBUPYCHEIX CPEICTB 3allpeInacTCs:

_  MeHSTH HACTPOMKY WIM OTKIIIOYaTh CPEICTBA aHTHBUPYCHOH 3aIUTHI BO
BpeMs paboTEl,

— HCIONB30BAaTH CpPEJICTBA AHTMBHPYCHOW 3aIIMThl, OTIMYHBIE OT
YCTaHOBIIEHHBIX CPEJICTB;

— Ge3 paspellleHus OTBETCTBEHHOrO 3a ofecniedenye 6e30macHOCTH I11x B
WUCIIIH xomupoBarh moOble Gainsl Ha CHEMHBIE HOCHTEIH
MHQOpPMAIWH, YCTAHABIMBATH M HCIOIB30BATh moboe IporpaMMHOE
obecrieuenre, He TPeIHA3HAUEHHOE MU BBHITOTHEHHA CITyXeOHBIX
3aj1ad.

5. TlopsmoK U MePHOAHYHOCTH OOHOBJICHHS AHTUBHPYCHBIX 6a3
5.1. CBoeBpeMeHHOe OOHOBIEHHE 0a3 HaHHBIX CpPEICTB AHTHBUPYCHOM
samuTel MHGOpMAlMKM  SBIAETCA  HEOTHEMIIEMOH  YacCThIO oOecrieyeHus
5 (EKTUBHOM NOIUTHKY aHTUBHUPYCHOM 3alllUThI uHGbOpMAaITHH.



57 YcTaHOBKE OOHOBJIEHHMM [OJDKHO IIPEIIIeCTBOBaTE TECTHPOBAHHE
UCII/IH Ha OTCYTCTBHE HEraTHBHBIX BO3[CHCTBHM OT BHOBb YCTaHABIMBACMbIX
0OHOBIICHU.

5.3. YcTaHOBKE HOBBIX BEpCHI IPOTPaMMHOIO O0eCTIeIeHNs MITM BHECCHUIO
M3MEHEHWH W MOMOJIHEHUH B ASHCTBYIOIIES NPOrPaMMHOC obecrieueHne OOIDKHO
npemmectsoBats Tecruposanue VCII/IH Ha OTCYTCTBHC HETATHBHBIX BO3JEHCTBHM
YKa3aHHOT'O [IPOrPaMMHOI0 00eCIIeueHHUS.

5.4, TlepHOMMYIHOCTH OOHOBIICHHS AaHTHBUPYCHBIX 0as:

— oGHOBNeHme aHTHBHpYycHBIX 6a3 jmmt Beex MCITAH, wumerommx
HOAKITIOYEHNE K CETsIM OOILETo MOJIb30BAHUA U CEeTAM MEXIyHapOIHOTO
MH(QOPMAIMOHHOTO OOMEHa, JOJDKHO OBITH €KEIHEBHBIM. HcTouHUK
OOHOBJIEHWS — cepBep pa3paboTdMKa aHTHBHPYCHOIO CPENCTBa, 60
COOCTBEHHBIl IIEHTPAIM30BaHHBIM CETEBOM MCTOYHMK O0OHOBIICHHUH,
TIONyYarouMii OOHOBJIEHUS C CepBEpa paspaboTuuKa aHTHBHPYCHOI'O
CpelcTBa.

— obHoBnenme anTuBHpycHeIX 6a3 i MWCIL[H, HE MMEIOIHX
HOJKITIOYEHHE K CeTsM OOIIero MoJIb30BaHus U CeTAM MEXKIyHapOIHOTO
HHG}OPMALIMOHHOTO 00MeHa, 0GHOBIICHHE JIO/DKHO OBITH He MeHee 1 pasa
B Hememio. VICTOYHMKOM OOHOBIGHHMS B HaHHOM Ciy4ae SBIIIOTCA
AHTUBUpPYCHBIE 0a3bl, 3allMCaHHble Ha NPEJBAPUTENBHO YYTEHHBIA B
YCTAHOBJIEHHOM IIOPS/IKE CHEMHBIN MAIIMHHEIH HOCHTENb HHOOPMAaLIKH.

6. ITopsAOK M NEPHOAMYHOCTD NPOBEACHHs AHTHBHPYCHOT0 KOHTPOJIH

6.1. O6BeKTaMy aHTHBHPYCHOI'O KOHTPOJIA SBILAIOTCA:

—  KeCTKWe MarHHTHEIEe MucKE pabounx crauuii u cepsepos MCILIH;

_  ceTeBble XPAaHMIHINA (CHCTEMBI XPaHEHHS TAHHBIX);

— OIepaTHBHAS ¥ CUCTEMHAs MaMsTh CPEICTB BBIUHCIUTETFHON TEXHUKH,

—  CheMHBIE MalIHHHEIE HOCHTENH HH()OPMAIIHY;

_  BXOJSIIAN ¥ UCXOIAIIMI KOHTEHT (BeO-TpaduK);

—  (aiinel, mOTydaeMble M IIepe/iaBacMBbIe 1epe3 CeTH OO6IIEro MOJIB30BaHHUA
¥ MEXIyHapOAHOTO HH(POPMAIMOHHOrO 0OMeHa;

—  [IOYTOBBIE COOOIIEHFS HEKTPOHHOH MMOYTHI.

6.2. AHTHBADYCHBI KOHTpPOJNb BXOJAINeHd HHQOpMAIlMK CO CHEMHBIX
MAIIHHEBIX HOcHTeNed HHQopManuy HeoOXoAuMO IPOBOAMTE [0 IIepcHOCA
uH)OpPMAIUK Ha KECTKUH MarHUTHBIA JIUCK paboueli CTAaHIMM WA CETEBOH JIHCK.
WudopManus, MoiydaeMas IO TeIeKOMMyHHKAL[HOHHBIM KaHallaM, IOJKHA
IIpOBEpATCS BO BpeMsd, WIM Cpasy MOCIe MOTydeHNA. KoHTpons HcXoAAuIei
WHGOPMaIUK HeOOXO[MMO TIPOBOJUTE HEMOCDPEJCTBEHHO IEPe] OTIIPaBKOM
(3aIIMCHIO HA CHEMHEIH HOCHUTENb).

6.3. Bumsl ¥ NEPHONMYHOCTh AHTUBMPYCHBIX IHPOBEPOK IPE/ACTABICHBL B
tabmune 1.

Tabmuua 1
Ne INlepuonyasa
1/ OBBEKT KOHTPOIIS Bun nposepku OCTh
5§ IIPOBEPKH
1pasB
1 ecTkue MATHUTHEIE JIMCKH [omHas MpoBepKa p
pabounX CTaHIUK U CePBEPOB MecsIl




No Ilepuonuux
n/ OOBEKT KOHTPOJISL Bup mpoBepxu OCTh
I : MPOBEPKH
HNCILI= 1 paz B
BricTpoe ckaHHpOBaHHE P
HEJENI0
CereBbie XpaHUIHINA (CHCTEMBI 1 pa3 B
2 P e ( ITonHas npoBepKa P
XpaHEeHUs] TAHHBIX) MeCSII]
l pazB
OmneparuBHas U CHCTEMHAS ITomHas mpoBepka sesgT
3 |maMsATh CPEACTB 1 pas b
BBIYHCITHTEIEHON TEXHUKH BrIcTpoe cKaHHMpPOBaHHE
HEJENI0
IIpu
CheMHEIE MAIIMHHBIE HOCHTENIH KK OM
4 ITonmHas npoBepKa
rH(pOpMaul TIOAKITIOYEH
5074
MUHHMAIEHO HEOOXO0IUMOE
eboBaHue -
5 |Beb-Tpadux ThEbOBE INocTogaHO
HACTPO#Ka aHTUBUPYCHOI'O
CpeJCTBa IO YMONYaHHIO
®daiinpl, IOIyYaeMble U s
IepenaBaeMble 4epe3 CETH P
KaXXIOM
6 |0611ero 1OJIB30BaAHAS U ITonnas mpoBepka T
MEeXTyHapOAHOIO i
U OTIIpaBKe
HH(GOPMAITMOHHOI0 00MeHa
MUHUMAJIBEHO HEOOXOIUMOE [Ipu
7 ITouToBBEIE COOOIIEHN TpeboBaHue - KaKZIOM
5JIEKTPOHHOM MOYTHI HACTPOHKa aHTUBHPYCHOI'O TIOJTyYeHUH
CpeIcTBa 10 YMOIUAHMIO U OTIIpaBKe

7.1.

7. Tlopsiaok AeiicTBHH NpH 00HApPYKEHHH BHPYCOB
OCHOBHBIMM IyTAMH TpoHukHOBeHHs BHpycoB B MCII[IH sBisroTcs:

r00ble CheMHbBIEe MAIlMHHBEIE HOCHTEIH HH(OpMAalMH, 3JIEKTPOHHBIE IIOYTOBBIC
coobmenus, Tpaduk, IONyYaeMBIH M3 ceTed OOMEro MONb30BaHMS W CeTei
MeXIyHapOIHOro WHGOpMAaIMOHHOro o0MeHa, paHee 3apakeHHble paboune
CTaHIMH U cepBepa.

7.2.

B ciydae oOHapyXeHHS BHPYCOB IIPH BXOIHOM KOHTpPOJIE CBEMHBIX

MAIIMHHBIX HOcHTenedl HHGoOpMamud, (GaigoB HIH DJIEKTPOHHBIX IIOYTOBBIX
COODIIEHUH, II0JB30BATEIb TOJIKEH:

1.8,

HeMeJIeHHO IPUOCTAHOBUTE Bee PaboOTHI Ha cBOel paboyeil CTaHIuy;
COOOIINTE OTBETCTBEHHOMY 3a obecmedeHue OezomacHocTH II[IH B
UCII/Ix o dhaxkTe oOHapyKEHUA BUPYyCa,

IPUHATH  COIJIACOBaHHBIE C  OTBETCTBEHHBIM 33  OOecredeHue
6ezonacHocty I1Jlm 8 MCIIJH Mephl IO JIOKAIH3aUKMH M YJIAJCHUIO
BHPYCa C HCIIO/Ib30BaHHEM aHTHBHUPYCHBIX CPEJICTB.

Ilpy HEBO3MOXHOCTH JMKBUIAIMY IOCIEACTBHH BUPYCHOIO 3apaKeHHs

OTBeTCTBEeHHOMY 3a obecnedenue GezonacHoctr [T/l B ICIT/In Heo6xoaumo:



— coobumTs O (Gaxkre OOHapyXeHHs MPOTPaMMHBIX BHPYCOB B
OpraHM3alldi0,  OCYIIECTBISIOLIYI0 ~ TEXHMYECKYIO  HMOIICPKKY
SKCIULyaTalliy CPEICTB AHTHBHPYCHOM 3aIUThl HH(OPMAIIK;

— 3aapXHBHPOBATh 3apaKCHHBIC (aiibl M HATPABUTH C IPHIOKCHACM
COOTBETCTBYIOMIETO COMPOBOAUTENHHOTO AOKYMEHTa B OpTraHH3AIMIO,
OCYIIECTBIISIOIIYI0 TEXHMYECKYIO MOMACPKKY OIKCIUTyaTaluy CpelCTB
AHTHBHpPYCHOM 3aIIUTH] HH(YOPMAIIUH.

7.4, Tlpu nonydeHMH HHQOpMAlMK O BO3MOKHOM HApyMICHHH 160
BHISABJEHUM (aKTa HapymeHus TpeGoBaHMH HacTosmed MHCTpyKiuu paboTa Ha
pabouell CTaHIMH JaHHOTO IIOJB30BATENd HE3aMeUIUTCIBHO OoKupyeTcs 110
PEIIEHHIO OTBETCTBEHHOTO 3a O0ecIeyeHue 6ezomacrocty I1)J{a B UCIT/H.

7.5, ®axThl MOAM(QUKAIINY U pa3pylIeHNs JaHHBIX Ha CEPBEPAX MITH pabounx
CTAHIMSX, 3apayKEHAE MX BUPYCAMH, & TakKe OOHApyKEHHE IPyrHX BPEJOHOCHBIX
IIporpamMM — BCE 3TO OTHOCHTCA K 3HAYUMbIM HApyIICHHAM 0e30macHOCTH
MHGpOPMAIUK ¥ IOJDKHBEI OBITh MPOAHATH3HPOBAHBE! MOCPCACTBOM IpPOBENCHMIA
CIryKeOHOro paccieOBaHUs.

7.6. CiyxeOHoe paccieOBaHHE IPOBOJUTC KOMHCCHEH, Ha3HA4YaeMOU
npukazoMm M. o. nmupekTopa VupexneHus. B cocTaB KOMHCCHH B 00s13aTeIbHOM
HOpSIIKE BKITIOYAETCSA aAMUHUCTPATOP VCII/IH, OTBETCTBEHHBIH 3a obecriedeHne
6esonacuoct [1JIn B MICII/IH, HENOCPEACTBEHHBIH DPYKOBOAHMTEND paboTHHKA,
JONYCTHBINEro bakT KoMImpoMmeTaryy. [Ipi HeOOXOMMMOCTA B COCTAB KOMUCCHH
MOTYT BKJIFOYAThCS APYTHe pabOTHUKH.

7.7. Pesymprarhl paGOTEI KOMHCCHH O(OPMIILIOTCS AKTOM. AKT TIOJJIEKUT
yTBepkaeHHo M. 0. tupeKTopa YUpexkIeHHs.

7.8. B mpomecce paboThl KOMHCCHM OOs3aTENBHBIMA UL YCTAHOBIICHHA
SIBIISTFOTCA:

— Jara ¥ BpeMs 3apaxeHus (00HapyKeHHs 3apaKeHNUs);

— ®UWO, 10IKHOCTh U HoapasfielieHue paboTHHKE, TEXHHIECKOE CPeNICTBO
KOTOPOTO 3apaykKeHO BUPYCHOMU IIPOrpaMMOH;

— ypOBEeHB KPUTHIHOCTH 3apaXKCHH,

—  06CTOATENHCTRA, CIIOCOOCTBOBABIIME 3aPAKCHHUIO;

— uH(OPMAIMOHHEIE PECYPChI, 3aTPOHYTHIC 3APVKEHUCM;

— XapakTep W pa3Mep PeaqbHOro U MOTSHIUAIBHOTO yiep6a.

7.9. B xojie cBoeil paGoTH KOMHCCHS MOXeT 3alpaliBaTh 00BACHATEIbHBIE
3amUCKH OT pabOTHHMKOB, IOJO3PEBAEMBIX B BHHOBHOCTH 3apaKCHHA (myTem
IIHCHMEHHOT'O 3aIIpoca UX HEITOCPEICTBEHHBIM pykoBoguTelsiM). OOBACHATEIEHAS
3aIIECKa JOJDKHA OBITH IIpeiCTaBIeHa KOMHUCCHH B Tederue 3 (Tpex) pabouux aHeH
¢ MOMEHTa TIOCTyIeHws 3ampoca. B cimysae oTkasa [peJOCTaBUTDH
00BSICHATEIBHYIO 3aIIUCKY, JaHHBIH (PaKT OTpakaeTCs B aKTe.

7.10. YHUUTOXeHHe MATepHaJIOB pacciefoBaHus (PakToB — 3apaKEeHUs
OCYIIECTBIISIETC. B COOTBETCTBHM C  YCTAaHOBJICHHBIMH TpeGOBaHUAMH IO
J1eIOTIPOU3BOICTBY ¥ HOMEHKIIATYPOH Jell.

8. OTBeTcTBEHHOCTH
8.1. Tlons3oBaTenu u OTBETCTBEHHEIN 32 00ecredeHne 6e3011acCHOCTH I11u B
WCII/lH HecyT OTBETCTBEHHOCTH 33 HEHAUICKAIICS WCIIOJIHEHHE  WIIH
HEeMCIIONMHEHWE  CBOMX  O00s3aHHOCTEH,  INPEeIyCMOTPEHHBIX HacTosIIeH
WHCcTpyKuMeHd, B Ipejeiax, ONpPeJeIeHHBIX IeHCTBYIOLIMM 3aKOHOAATEIbCTBOM



Poccuiickoii ®emepamuu. 3a HecoOmoneHHe TpeOOBaHMH 3aKOHONATEIBCTBA
Poccuiickoi ®enepanuu npeayCMOTpeHa — TpaxAaHCKasd, yTOJIOBHaA,
aIMUHHUCTPATHBHAS, TUCIUILIMHAPHAS OTBETCTBEHHOCTb.

9. Cpok gelicTBHS H NOPHAJ0K BHECEHH H3MeHeHHH
9.1. Hacrosmasa MHCTpYKIMS BCTYIIaeT B CHIIy C MOMECHTA €€ YTBEPKACHUA H
nelcTByeT 6eccpovHO.
9.2. Hacrosmas MHCTPYKITUS TOAJIEKHUT [IEPECMOTPY HE PEXE OAHOIO pasa B
TpH roja.
03. V3MeHeHyws ¥ IONONHEHMsS B HACTOSIlY:0 MHCTPYKITHIO BHOCATCH
TPUKA30M AUPEKTOpa Y UPEXACHUA.



IMpunoxenue Ned
K mpukasy ot 05.06.2023 r. Ne 184p

HHCTPYKIIHUA
110 OpraHM3alHHA pe3ePBHPOBAHASA H BOCCTAHOBJICHHS patoTocnocoOHOCTH
TeXHAYECKHX CPeACTB H NPOrpaMMHOro ofecneveHns, 6a3 JaHHBIX U CPEACTB

3amuThl HHGopManuH B HHGOPMANHOHHBIX CHCTEMaX
NepcoHaJbHBIX JAHHBIX MBOY COII Ne 12

1. TepMHHBI H ONIpeeeHHAS
1.1.ABTOMaTH3HpOBaHHOEe paboyee MeCTO — [POrPaMMHO-TEXHUIECKHH
KOMILIEKC, TIpe/iHa3HaueHHBIH /I aBTOMATU3alK JAEATENbHOCTH OIPE/ICTIEHHOT0
BUJIA.

1.2.ViHbopMalMOHHAs CHCTeMa MEPCOHAIBHBIX NAHHBIX — COBOKYIHOCTB
coepiKanmxcs B 6a3aX MaHHBIX NMEPCOHANBHBIX NAHHBIX U obecrieurBalomuX HX
06paboTky HHMOPMAIIMOHHBIX TEXHOJOTHH 1 TEXHAIECKUX CPECTB.

1.3.06pa6oTKa TIepCOHANBHEIX JIaHHBIX — JIF000e NeHCTBHE (onepauws) Win
COBOKYIIHOCTB JeHCTBUit (Omepariuii), COBEpIIaeMBIX C MCIONB30BAHUCM CPE/ICTB
ABTOMATH3AI[MHA WIA 0€3 WCIIONB30BAaHUS TaKMX CpPEACTB € ICPCOHATBHBIMH
JaHHBIMH, BKIIO9as cOOp, 3alHCh, CHCTEMATH3aIlMIO, HAKOIUICHHe, XPaHCHHE,
yrodHeHne (OOHOBIEHHE, M3MEHEHHE), W3BICUCHHUE, HMCIONB30BAHUE, MEpeNady
(pacrpocTpaHeHue, MPeIOCTaBlIeHne, OCTY), obe3nMuuBaHue, OIOKUPOBAHKE,
y/laJleHHe, YHIYTOXKEHHE IEPCOHATBHBIX JaHHBIX.

1.4 KoHbUIeHIHATFHOCT HHPOPMAKK — 0053aTeNbHOE AN BBIIOTHCHIA
JIAIIOM, IOJNYYMBIIAM JOCTYIl K ONPENENeHHOH HH(OOpMAIWH, TpeGOBaHUE HE
nepejaBaTh TAKyI0 HH(QOPMAIHIO TPETBAM NHI[aM 63 COTacus ee obnanarens.

1.5.IlepcoHanbHble JaHHBIC — Mobas MHQOPMAIHMs, OTHOCAIIAICSA K HPAMO
WTH KOCBEHHO OINPEJENCHHOMY, WIH OmpejensieMoMy (GH3HIecKoMy JHILY
(cy6BeKTy epCOHAIBHBIX JAHHBIX).

1.6.ITonb30Barens MHGOPMAIMOHHON CHCTEMBI IEPCOHANBHBIX MaHHBIX —
pabOTHHK,  OCYIIECTBIAIONMA  0o0paboTKy — MEPCOHANBHBIX  JAHHBIX B
HH(GOPMAIMOHHON CHCTEME TIEPCOHATBHBIX JAHHBIX.

1.7.CpencTB0  aHTMBHUPYCHOM  3alllUTBl — IPOrpaMMHOE  CPEACTBO,
peanusyromee (YHKIHE OOHApYKeHHS KOMIIBIOTEPHBIX IPOrpaMM b0 WHOH
KOMITBEOTEPHON HH(OPMAIWY, NPETHA3HAYCHHBIX I HECaHKIMOHMPOBAHHOTO
YHHUTOXKEHHS, ONOKHPOBAHHS, MOIM(UKAIM, KOMHPOBAHUA KOMITBIOTEPHOI
pHQOpMAaI[MK HIH HEHTpanu3ali CPEICTB 3allUThI uHbOpMalliK, a TaKXKe
pearupoBaHus Ha OOHapy)KEHHe STHX IIPOrpaMM U HHGOPMAIHH.

1.8.CpencTBo  3amuThl HHQOpManuM — MPOrPaMMHOEC obecredeHue,
IIporpaMMHO-arIapaTHoe obecredeH e, anmnaparHoe obecriedeHre, BEMECTBO WK
MaTepHa, MpeIHasHaueHHbIe MK HCIIOJIB3yEMbIE UL 3aIUThI “HGOPMAaLIHH.

2. OO6mmue MON0KEeHHS
2.1. Hacrosmas MHCTpyKumss 1O OpraHM3aldd  Pe3€pBUPOBAHMA U
BOCCTAHOBJICHHS PabOTOCIIOCOOHOCTH TEXHMYIECKHX CPEACTB H TIpOrpaMMHOTO
oGecredenus, 6a3 JaHHBIX U CPEACTB 3alIUTHl MHGOOPMAIMH B nHGOPMALMOHHBIX
crucTemax mepcoHambHbIX aHHex MBOY COIL Ne 12 (manee — VHCTpyKIWs)
yCTaHaBIMBAeT OCHOBHEIE TPeOOBAHMA K OpraHM3allui Pe3epBHOIO KOITHPOBAHHU
(BOCCTAHOBIIEHHS) TPOrpaMM M JaHHBIX, XPaHANMXCS B 0a3zax JaHHBIX



MHGOPMAIMOHHBIX CHCTEM IEPCOHAIBHBIX JaHHbBIX (manee — UCIIIr) MBOY
COIII Nel2 (mamee — VupexIeHHe), a Takke K pe3CpPBHPOBAHHIO ammapaTHbBIX
CpelCTB.

7.2, Hacrosmas MHcTpyKims pazpaboTaHa ¢ IeNbo:

—  ompefeNeHWs KaTeropud HHQOpPMAIuH, mojylexkalnei obs3aTeTbHOMY
pe3epBHOMY KOIMPOBAHHIO;

—  ompeJeNeHus IPONETyPBl pe3epBUPOBAHKS NAHHBIX JUL IIOCJIEYIOILETO
Boccragopienmst pabotocrnocobnoct WCIIlH  1pH TIOJTHOM W
qaCTHUHOM [OTepe MH(GOPMAIMY, BEI3BAHHON COOSAMM HIM OTKasaMH
anmapaTHOr0  WIM  TPOrpaMMHOIO oGecriedeHmsi,  OIIHOKAMM
onb30BaTeell, Upe3BHIYAMHBIMEU  O0CTOSATEIBCTBAMA (mo>xapom,
CTUXUIHEIME O€ICTBHSIMHE | T.11.);

— ompefeNeHHs IOpANKa BOCCTAHOBJICHHUS uadopManud B ClIydae
BO3HHKHOBEHHS TaKOM HEOOX0IMMOCTH;

—  yropsaouYeHus paGoTHl U ONPEENeHHs OTBETCTBEHHOCTH JOIDKHOCTHBIX
ML, CBS3aHHOM C pEe3EePBHBIM KOIMPOBAaHMEM H BOCCTaHOBJICHMEM
nHGOopMaLHH.

2.3. JleiictBue macrosimedi VIHCTpYKIMH pacmpoCTpaHfAeTCs Ha BCeX
moms3oBateneit VICITJIa VupexneHus, a Takke Ha OCHOBHBIC CHCTEMBI
obecIieueHnsi HEeNpPephIBHOCTH paboTBl W BOCCTAHOBJIEHMS pPECypCOB  IIPH
BO3HMKHOBEHHH aBapUiHBIX CUTYaIlHii, B TOM YHCJIe:

—  CHCTEMBI )XH3Heo0ecmeueHNs TeXHHIECKIX CPECTR;

—  CHCTEMBI 00ecTiedeHHsT OTKA30yCTOHYHUBOCTH;

—  CHCTeMBI PE3ePBHOT0 KOMMPOBAHUS 1 XPaHCHUS HaHHBIX;

2.4. TIox pe3epBHBIM KOIMpPOBaHWEM HMHQOpMAlMM TOHMMACTCA CO3NAHUE
M36LITOUHBIX KONMM 3alyiiaeMoii HMHGOpManW¥ B 3JIEKTPOHHOM BHAC LA
OBICTPOTO  BOCCTAHOBIIECHH: paborocrocobsoctn  MICIT/ln B cimy4ae
BOSHUKHOBEHHs ABAPHIMHON CHTYallWH, HOBIEKIICH 3a coOO0M MOBPEKACHUE HITH
yTpaTy AaHHBIX.

2.5. PesepBHOMY KOIMPOBaHMIO TOIICKHUT uHpopMalHd  CIETYIONIHX
OCHOBHEIX KaTeropHi:

— wuHdopMamus, oO0pabaThiBaeMas MOJIE30BATENAMU B HCTInH, a Taxxke
uH(popMaIys, HeOOXOAUMAast Ul BOCCTaHOBIICHUS paboToCIIocOOHOCTH
WCIIIH, B T.4. CHCTEM yIpaBleHUs OazaMM JaHHBIX (manee — CYB]I)
06IIero Mmolib30BaHUA W CIPaBOYHO-HHPOPMAIIMOHHBIX CHCTEM o61ero
MCIIOJIb30BaHK;

— pabouMe KONMH YCTaHOBOYHBIX ~ KOMIIOHCHTOB  I[POrpaMMHOTO
obecreyennss  0oOIero  HasHAYeHWs M CIELMAIHU3HMPOBAHHOIO
[IPOrPaMMHOTO 00eCIIeIeH A CEPBEPOB U PAbOTHX CTaHLIUM;

— undopManus, HeobXomuMas JUis BOCCTAHOBIIEHHS CEPBEPOB U CHCTEM
yIpaBneHus ©a3aMy JTaHHBIX VCIIJIH, TOKaNBHOM BBIYMCIMTENBHOM
CETH, CHCTEMBI 3IeKTPOHHOTO JIOKyMEHTO000pOTa;

—  perucTpandoHHas MH()OPMAIHUS CHCTEM 3allAThI HHbOpMAaIUY;

— gpyras wnbopmanus WCII[lH, mnOo  MHEHMIO II0JIB30BaTeleH,
anvuanctpatopoB  MCIIJIH ©“  OTBETCTBEHHOIO 32 obecneueHne
6e30MacHOCTH IIepCOHANBHBIX AaHHBIX (manee — [1TH) B HCILs,
SABIIATOILASCS KPUTHIHOM 1yist paGoTocmocobroctu UCIIIH.



2.6. Hacrosmas MuCTpyKIus sBJISETCA [OIOIHEHHEM K eHCTBYIOIUM
JTOKAJIBHEIM HOPMATHBHBEIM aKTaM (BHYTPEHHHM JIOKyMEeHTaM) II0 BOMpPOCcaM
oBecmedeHnsl OE30MACHOCTH CBEIeHHN KOH(UICHIHAIBHOIO XapakTepa, B TOM
ance v [TJIH, # He HCKIIOYaeT 00S3aTeNbHOrO BEIOHERUS AX TPeOOBaHHA.

3. OO0mue TpeboBaHHUA K Pe3ePBHOMY KONHPOBAHHIO

3.1. B HHCTpYKUHH pe3epBHOIO KOIMHPOBAHMSA OIMHCBIBAIOTCSA JIeUCTBUSA NPH
BBITIOJTHEHUH CIEAYIOIIAX MEPOTIPHATHIA:

— pe3epBHOE KOIMPOBAHHME C YyKa3aHWEM KOHKPETHBIX Pe3EPBUPYEMEBIX
AHHBIX ¥ AIIapaTHEIX CPEICTB (B Ciydae HEOOXOIUMOCTH);

— KOHTPOJIb Pe3epBHOI0 KOMMHPOBAHMS;

—  XpaHeHHe Pe3epPBHBIX KOIIHI;

— TIOJHOE WM 9YaCTHYHOE BOCCTAHOBIEHHE JAHHBIX.

3.2. ApXMBHOe KONHMPOBAaHHE Pe3epPBUPYeMOH HH(OPMAIMH MPOM3BOAUTCA
IpH  MOMOIIM  CIENHAIASHPOBAHHBIX  HPOrpaMMHO-AlIapaTHRIX — CHCTEM
pesepeHOro KomwpopaHHd. CHcTeMa pPE3epBHOr0  KOIMPOBAaHMA  JIOJDKHA
06ecIeduTh MPOU3BOAUTENBFHOCTE, JOCTATOYHYIO [ COXpaHCHMA HH(OpMaLIVH,
yKa3aHHOH B II. 2.5, B YCTaHOBJICHHEIE CPOKH U C 3aJaHHO# NTEpUOJHIHOCTERIO.

3.3. TpeGoBaHus K TEXHHYECKOMYy OOECNEUSHMIO CHCTEM pPE3epBHOIO
KOITUPOBAHNU:

_  KOMIUIEKC B3aMMOCBS3aHHBIX TEXHMYECKHX CPEICTB Ha e/IMHOM
TexHONIOrAueckoil ruatdopMe, OOECNEYNBAIOIIMX MpPOIECChl cOopa,
nepeaun, 06paGOTKH M XpaHeHHUs UH(QOpMaIuy;

— HMeeT BO3MOXHOCTh DACIIUpeHHS (3aMEHBI) COCTaBa TEXHHYECKHMX
CPEICTB, BXOASIIMX B KOMIUIEKC, sl YIy9IISHHS HX IKCILTyaTalliOHHO-
TeXHUYECKHX XapaKkTepHCTUK II0 Mepe BO3pacTaHus 00BEMOB
o6pabarsiBaeMoit HHGOPMAIIUH;

—  oBecrednBacT BHITOMHEHNAE (QyHKIWi, IepedrCcIeHHbIX B 1I. 3.1.

3.4, TpeGopaHusi K IIPOrpaMMHOMY OOECIICUCHHMIO CHCTEM pE3epPBHOTO
KOITUPOBaHUA:

—  HIEH3HOHHOE CHCTEMHOE IPOrpaMMHOE 00ecreyeHre H IpOorpaMMHOe
obecrieueHre pe3epBHOI0 KOMMMPOBAaHN,

— mporpamMMHoe ofecredeHHe Pe3epBHOrO KONMPOBaHHA o0ecrieunBaeT
IOpOCTOTY ~ Ipolecca  HWHCTAIALWH, KOHGUTYPUPOBAHHUS i
COTIPOBOXKICHHS.

3.5. XpaHeHHEe OTJAENbHBIX MAarHHUTHBIX HOCHTENEH apXWUBHBIX KOIHH
OpraHu3yeTcs B OTHEIbHOM XpaHWIIHIIE. @u3NYeCKHi [OCTYIl K apXWBHBIM
KOITHAM CTPOT0 OTpaHH4eH.

3.6. Jloctyn K HOCHTEIIM  apXWBHBIX KOIIMA  WMEIOT  TOJIBKO
YIIOMHOMOYEHHBIe PabOTHHMKH, KOTOPHIE HECYT MCPCOHATBHYIO OTBETCTBEHHOCTH
3a COXPAHHOCTb aPXUBHBIX KOIMMK ¥ HEBO3MOXKHOCTbH O3HAKOMJICHHSA C HUMU JIHI,
He MMEIOIHX Ha TO IOTHOMOYHH.

3.7. VHHYTOXEHHE OTHeSeMBIX MArHHTHBIX HOCHUTENeH apXHBHBIX KOTIMH
IPOU3BOJUTCS YCTAHOBIEHHBIM IOPSAIKOM B Cilydae IpHXOa HX B HETOTHOCTb
WM 3aMeHBl THIAa HOCHTEIS ¢ 00sA3aTelbHBIM COCTABICHUEM aKTa 06
VHHYTOXKCHHH.

4. QOTBEeTCTBEHHOCTDH 32 COCTOSIHHE pe3epBHOIo KOINNHPOBaHHUHA



4.1. OTBETCTBEHHOCTH 32 KOHTPOJb HaJ CBOEBPEMEHHBIM OCYIICCTBICHHEM
pe3epBHOTO KONMPOBAHHA U COOIIOCHHEM cooTBeTcTBYIOIeH MHCTpyKIMH, a
Takke 3a BBIOJTHEHHEM TpeOOBaHMH IO XPaHEHHIO apXMBHBIX KOMUM H
[Ipe[IOTBPAIIEHNI0 HECAHKITHOHMPOBAHHOTO JOCTYIla K HHM BO3/IAraeTcs Ha
OTBETCTBEHHOrO 13a obOecreuenme OesomacHoctd IL[IH B UCIIlg wu
amvunuctpaTopos UCITIH.

42. B cioyuae oOHapyXeHHs MONBITOK HECAHKIMOHWPOBAHHOIO JOCTYIA K
HocuTeNlsM ~ apxuBHOM  mH(opManmu, a TaKKe HHBIX  HApyIMIEHWIX
MH(pOPMAIIMOHHON 6€30MacHOCTH, NPOU3ONIENIIMX B IPOILECCe PE3ECPBHOIO
KOIIMPOBaHUs, COOOIIAETCsl OTBETCTBEHHOMY 32 ob6ecneuenue GesomacHocTH I1IH
B ICT1/IH B TeueHHe pabodero JH: I0CIe 00HAapyKEHHA yKa3aHHOTO COOBITHS.

5. IlepuoaHYHOCTH Pe3€PBHOr0 KOMHPOBAHHS

5.1. PesepBHOe KOIMpPOBaHHE  CIEUHAIU3UPOBAHHOTO  MPOIPaMMHOIO
obecriedenysl IIPOM3BOAMTCS NPH €ro IONy4YeHHH (ecIM 3TO IPEAyCMOTPEHO
MHCTPYKIMEH [0 €ro MNPUMEHEHMI0 M HE IIPOTMBOPEYHT YCIOBHAM  €r0
PacIIpOCTpaHeHH s ), a TAkKe TIPH €r0 OOHOBIEHHY H MONTYYEeHHH UCTIPaBICHHBIX 1
0OHOBIIEHHBIX BEPCHIA.

5.2. PesepBHOE KONMMpOBAaHUE OTKPHITOH MH(OPMAIUHU JIeIaeTCs He MO3/Hee
yeM uepes CyTKH IOcie e U3MEHEHHUS, HO He PeXKe OJHOro pasa B MeCAIL.

5.3. Wubopmarus, cofiepKamasics B MOCTOAHHO M3MEHsAeMbIX 0a3ax HaHHBIX,
COXPaHAETCSA B COOTBETCTBHHE CO CIEIYOIIMM IPaprKoM:

—  eXKe[HEBHO IPOBOAHUTCS KOMMPOBaHHE W3MEHEHHOH M IONOIHEHHOH
uHGOPMAIUH  (HOCHTENH C eXeJHEBHOH HMHpOpMALMed IOJKHBI
XpaHWUTHCH B TeUEHHE HEJETN);

—  eeHeJIeJIbHO IPOBOIMTCS PE3ePBHOE KONMPOBaHWE BCed 0ashl NaHHBIX
(HOCHTEIN C exeHelebHBIMI KOIMSIME XPAHATCS B TCUEHHE MECALA);

—  eXEMECSYHO IPOM3BOAUTCS PE3EPBHOE KONMPOBaHHE HA CIEIHMAIBHO
BBIIE/EHHBI HOCHUTENIh JJIMTENILHOTO XpaHeHus, HH(opMauus Ha
KOTOPOM XpaHHUTCA IIOCTOSHHO.

5.4. He pexe ORHOro pa3a B IOJi HA HOCHTENH JUIMTENBHOIO XPaHCHILT
3aNMCHIBAETCS MH(POPMAIHs, HE OTHOCAIIASACSA K IOCTOSHHO M3MEHseMBIM Oasam
JAHHBIX (IIPUKAa3bl, PACTIOPSIKEHHS, OTKPHITHIE H3JAHHS  T.1.).

6. BoccranoBiaenne HHGOPMAIHH U3 pe3ePBHBIX KONMUM

6.1. B ciayuae He0oOXOIMMOCTH, BOCCTAHOBICHHME IAHHBIX M3 PE3EPBHBIX
KOITHH IIPOM3BOJUTCS OTBETCTBEHHBIMM Pa0OTHUKAMH.

6.2. BoccTaHOBIEHHE JAHHBIX W3 pe3ePBHBIX KOIHMH IIPOMCXOANT B CIydac e
HCUEe3HOBEHHS WM HAPYIICHHS BCJIEACTBHE HECAHKIIHOHMPOBAHHOIO JOCTyIa B
CHCTeMy, BO3/IEHCTBHS BUPYCOB, IIPOrPaMMHEIX ONTHGOK, OIMMOOK pabOTHHKOB 1
armapaTHbIX cOOeB.

6.3. BoccTaHOBIEHHE CHCTEMHOrO IPOrpaMMHOrO  oOecmedeHus U
IporpaMMHOro ofecriedeHus o0IIero HasHAYeH s POU3BOJUTCS C UX HOCHTENeH
B COOTBETCTBUH C HHCTPYKIHSMHU IIPOU3BOIUTEIIS.

6.4. BoccTaHOBIEHHE CIENMAIM3MPOBAHHOIO MPOIPAMMHOIO OOeCIeYeHust
IPOM3BOJUTCS C JUCTPUOYTHBHBIX HOCHTENeH HIM WX PEe3epPBHBIX KONHH B
COOTBETCTBUM C MHCTPYKIHSIMH II0 YCTaHOBKE MIM BOCCTaHOBJICHHIO IAHHOI'O
IIPOrPaMMHOT0 0OecTIeYeHH.



6.5. BoccramoBinenne WH(QOpPMAIMK, HE OTHOCAIIEHCS K IIOCTOAHHO
M3MEHSIeMBIM 0a3aM TaHHBIX, IPOH3BOIMTCS C Pe3epBHEIX Hocutenel. [Ipu oM
MCIIONE3YeTCS TIOCIEHAS KOTHs HHPOPMAITHH.

6.6. Ilpy YacTHYHOM HapyIICHUU WM MCYE3HOBCHHU 3amucedl 6a3 JaHHBIX
BOCCTAHOBJICHHE IIPOM3BOIUTCS C IIOCTIETHEH HEHAPYIIEHHOH €XEeIHEBHOM KOIIHH.
TToTHOCTEIO HHBOPMAITHS BOCCTAHABIHBAETCS C MOCIEHEH eXeHeIeTbHOM KOIIHH,
KOTOpasl 3aTeM AOMOHACTCS eXKEeHEeBHEIME JaCTHIHBIMU PE3CPBHEIMH KOTIHAMHU.

7. Cpok AelicTBHS U MOPSAOK BHECEHHS] H3MEHEHHH
7.1. Hacrosmas VIHCTpyKIHs BCTYIIAeT B CHILy C MOMEHTA €€ YTBePXK/ACHUA U
neicTByeT 6ecCpodHO.
7.2. Hacrosmas MHCTpYKIMS MOMIEKHUT IIEPECMOTPY HE PEXKE OAHOTO pasad B
TPH roja.
73. W3MeHeHHs ¥ [OTOJHEHHS B HACTOAIIy'0 MHCTPYKUHIO BHOCATCH
IPUKA30M AUPEKTOpa Y UpEeKACHHUS.



[Tpunoxxenue Ne5
Kk npukasy ot 05.06.2023 r. Ne 184p

IMOPAAOK
o6pamenus ¢o CbeMHbIMH MAIIMHHBIMH HOCHTE/ISIMH NE€PCOHATBLHBIX
JAHHBIX

8 MBOY COII Ne 12

1. TepmuHBI U OonpeaeeHHs

MupopMaMoHHas CHCTeMa IIEPCOHANBHBIX JaHHBIX — COBOKYIHOCTH
CoIepKaImMXCsi B 0a3ax JaHHBIX IEPCOHANBHBIX NAaHHBIX U obecIteyBalOIIUX HX
06paboTKy HH(GOPMAIMOHHBIX TEXHOJIOIUH U TEXHUIECKAX CPEIICTB;

CpeMHBIH MAIIMHHBEIA HOCHTENb II€PCOHANBHBIX [JaHHBIX — CMEHHELIH
HOCHTEIb NEePCOHANBHBIX JaHHBIX, IPEJHA3HAYEHHBIA [N 3aIlMCH ¥ CUMTHIBAHHA
TIepCOHANBHBIX JaHHBIX, TPEICTABIECHHBIX B CTAHNIAPTHBIX KOZAX;

O6paboTka TEpPCOHAIBHEIX NaHHBIX — JH000e NeHCTBUE (omepanys) HIH
COBOKYIIHOCTB J€MCTBUIA (Omepalluii), COBEpIIaeMbIX C HCIONB30BAHUEM CPE/ICTB
aBTOMATM3AIMHA WIM 0e3 HCIIONB30BaHHMA TAaKMX CpEIACTB C IePCOHANBHBIMH
TaHHBIMH, BKIIOuYas cOOp, 3aIMCh, CHCTEMATH3AlMIO, HAaKOIUICHHE, XpPaHCHHUE,
yrouHeHHe (0OHOBIEHHE, W3MEeHEeHHe), H3BJeueHHe, HCIIOIb30BaHue, Mepeaady
(pacmpocTpaHeHue, IPefOCTaBIeHHe, JOCTYIl), 00e3NTHINBaHue, OJIOKMPOBAHUE,
yaaleHue, yHUYTOXKEHNE IIEPCOHATBHBIX JJAHHBIX;

ITepcoHanbHbIe NaHHBE — JF00as HHOOPMAIHS, OTHOCAIMAACS K TIPSIMO HIH
KOCBEHHO OIIpeJeNeHHOMY WM OImpesienaeMoMy (HU3MYecKOMy IHITy (cyOBexTy
IIEPCOHABHBIX IaHHBIX);

CpenctBo  3amuThl  MHGOpMAIMU —  TIPOrpaMMHOE obecnieueHue,
IIporpaMMHO-aIIapaTHoe obecIedeHne, annapaTHoe obecnedeHue, BEIeCcTBO UK
MaTepHal, IpeAHa3sHaueHHOE WM MCIIOIb3yeMOe 171 3aIlUThI HHGbOpMAaIHH.

2. OO6OumMe MoJI0KeHHUs
2.1. Hacrosmmii Ilopsimox oOpamieHns CcO CbEeMHBIMH MAITWHHBIMH
HOCHTEISIMH TIepCOHaNbHEIX nanusix B MBOY COI Ne 12 (naee — [Topsimok),
paspaboTaH B COOTBETCTBHH C 3aKOHOJATEIbCTBOM Poccuiickoit ®@enepaud o
IIEpCOHANBHBIX JAHHBIX (Oamee — IIJlH) ¥ HOPMaTHBHO-METOIUYECCKUMU
JIOKYMeHTaMH (e/lepalbHBIX OpPTaHOB MCIOJIHHUTENIPHOH BJIACTH IO BOMPOCAM
GesomacHoctd I/l mpu ux o00paboTke B HMH(OOPMAIMOHHBIX CHCTEMaX
TIepcoHANbHBIX JaHHBIX (nanee — CIIIH).
2.2. Hacrosmmii ITopsaok omIpeneseT:
— nppasuiaa OOpalleHHs CO CBEMHBIMHA MAIIMHHBIMM =~ HOCHUTEISIMH
nHbopManuu, B ToM gucie u I1/1x (zanee — CMHI);
— mopsamok opranusanuy yuera CMHU;
— mopsapok yaudroxxeans CMHI.
2.3. Tlon CMHHM B HacrosmeMm Ilopsnke MOHMMAIOTCA —CIEIYIOIIHME
HOCHUTENH HHGOpMaLUH:
—  onruueckue mucku (CD, DVD) oqHOKpaTHON ¥ MHOTOKPAaTHOM 3aMUCH,;
— OJJIGKTPOHHBIE HAKONHUTENH MHpopMmanuy ((GIsII-namaTe, CHEMHbIC
YKECTKHE JIUCKH );
— WHbBIE HOCUTENU HH(OPMALIKH.



2.4. TpeboBaHMs HACTOSIIETO ITopsinka SIBIIAIOTCA 00s3aTeNbHBIMH I
ycriofHenns Beemy paborHmkame MBOY COI Ne 12 (nanee — VupexaeHue),
HCTIONB3YIOMIMH B cBoeit pabore CMHM.

2.5. Bce paboTHHKH YUpeXAEHWS, UCIOIb3YIOMHe CMHU, momxHbEl OBITH
03HAKOMJICHHI ¢ TpeGoBaHIAMH HacTOAIMM [TopaKOM IO TTOATIHCE.

2.6. Hacrosmmit Ilopsmok #ABIsA€TCS JOIOIHEHHEM K IeHCTBYIOIIUM
JIOKAJBHBIM HOPMATHBHBIM aKTaM (BHYTPEHHUM JIOKyMeHTaM) IO BOIpocam
obecrieueHUs] 630MacHOCTH CBEIEHUH KOH(QHICHIMAIBPHOIO XapakTepa, B TOM
yucie u I1JIH, ¥ He UCKITI0UaeT 0043aTeIbHOr0 BBINOTHEHHS UX TpeGoBaHHi.

3. IIpaBuiia oGpalleHHsi CO CbeMHbIMH MAIUMHHBIMH HOCHUTEJIAMHA
NepCcoOHATbHBIX IaHHBIX
3.1. O6pamenue co CMHM n0ODKHO OCYIIECTBIACTCS TakKHM obpazoM,
4TOBEI MCKTIOUATHCE UX YTPaTa, Mopya ¥ HECAHKIMOHUPOBAHHBIH JOCTYIl K HIM
IIOCTOPOHHHUX JIUII.
3.2. Ilpu obpamenuu co CMHW, BBIIONHAIOTCA CIEyIOIMHE OCHOBHBIC
IpaBHia:

— CMHMU yYHuTHIBAIOTCS ¥ BEIIAIOTCS IIOJ] IOJIIHUCE;

— CMHH, cpok O3KCIUTyaTalWd KOTOPBIX HCTCK, YHHYTOXAOTCA B
YCTAHOBJIEHHOM ITOPSIKE;

— gmms Bemoca CMHHW 3a mpememsl  KOHTPOJIMPYEMOH — 30HBIL
3aIpalliBaeTCs CIeNHATbHOE paspelleHHe Yy OTBETCTBEHHOrO 3a
o6eceuenue Gesomacuoctr I1IH B UCII/IH (nanee — OTBETCTBEHHBIN),
a (aKT BEIHOCA QUKCHPYCTCS;

— nmpaso Ha mepememenne CMHMU 3a mpenesnst KOHTPOJIMPYEMO# 30HBI,
HMEIOT TOJBKO TE JIAIA, KOTOPBIM OHO HEOOXOAMMO JUIA BBIIOIHEHUS
CBOMX JOJDKHOCTHBIX oOs3anHoCTel (QyHKINN);

— Bce CMHU momxHEl XpaHuTcs B cefidax (MeTaTUISCKHX mkadax),
0GOpYIOBAaHHBIX ~BHYTPEHHAMH 3aMKaMH C JByM:s HIH Oonee
JyOIEKaTaMu KIOYed M HPHUCIOCOONCHHBIMA JULL ONEHaThIBAHI
3aMOYHBIX CKBaXKWH WM KOJOBBIMH 3aMKaMH,

— pomyckaercs xpanenne CMHU BHe ceiidoB (MeTauTIecKHX MKadoB)
IpH YCIOBHUAX YHUYTOXKCHHS (cruparust) IIJ[H W OCTATOYHOH
urdopMarmu  (MHQOpPMALMK, KOTOPYIO MOXHO BOCCTAHOBUTE IOCIC
yHaleHHs C IOMOMIBIO HEINTAaTHBIX CPEACTB H METOJOB) C
HMCIONB30BaHMEM  CPEICTB  CTHpaHWs JAaHHBIX H OCTaTOYHOM
uHpopMarmy, 160 ecnM Ha CHEMHOM MAIIMHHOM HOCHTENS 1=
xpamsTes Tonsko IIJ[H B 3amnpoBaHHOM BHAE C HCIIONB30BAHHCM
CpeNCTB KpUITOrpa(IecKoil 3aIHThl uHbOpMAalLUH.

3.3. CMHM nomkeH HCIONB30BaThcsa, He Oosee CpoKa OSKCILTyaTalldH,
YCTaHOBIIEHHOTO M3rOTOBHTENEM MaTEPHAIBHOTO HOCHTEILA.

4, Tlopsiok XpaHeHHs H Y4eTa CbeMHbIX MAIIHHHBIX HocHTeJIel
NepCOHABHBIX JaHHBIX
4.1. CMHH, nO/DKHBEI UMETh CIIEIMABHYI0 MapKUPOBKY. THII MapKUPOBKH
BeIOupaeTcs OTBETCTBEHHBIM.
4.2. Bce Haxoslpecs Ha XpaHEHHWH U B oOpallleHHH CMHMU y4uTHIBAIOTCS
OreercTBeHHBIM B «OKypHane ydera CBEMHBIX MAallTHHHBIX HOCHTEJIEH



nepcoHambHEX JanHsx B MBOY COIL Ne 12», ¢opMa KOTOPOTO YCTaHOBIIEHA B
ITpunoxenuu 1 k HacTosmeMy IIopsanky.

43. B mHepabouee BpeMs H BpeMs  OTCYTCTBHUA HeoOX0MMOCTH
ucnonszosaaus [1JJu CMHMU moiDKHEL XpaHUTBCA B XPaHUIHIIAX CMHMN.

4.4. TlepeueHb XPaHWUIHII ONPEIHEIACTC B «KypHane ydera XpaHWIAII
HOCHTEJIEeH ITEPCOHAIIBHEIX JTaHHBIX B MBOY COIII Ne 12».

4.5. Tlomp3oBaTem¥ myis BEIMOIHeHWs paGor mnomydaror CMHHU vy
OTBeTcTBEHHOro. IIpu MONydeHHM JENalOTCS COOTBETCTBYIOLIME 3allCH B
«KypHame ydera CHEMHBIX MAlIMHHBIX HOCHTENCH MEPCOHANBHBIX JAHHBIX B
MBOY COII Ne 12».

5. TlopsiioK YHHUYTOKEHHS ChbeMHBIX MAaIIHHHBIX HOCHTeJIed NepCoOHATIbHBIX
AAaHHBIX
5.1. Vauuroxenue I1J[H mpou3BOAUTCA TOIBKO B CIEAYIOMIMX CITydasX:

— obpabarsBaeMble I1/IH mojuiexaT yHUITOXKEHUIO nu60 00e3TUIUBAHUIO
0 [OCTHKeHHM ueneid oOpaboTkM wWIM B CIOy4ae yTpathl
HEOOXOMMMOCTH B JOCTWDKEHMH OTHX LENeH, eClM HHOe He
IpeIyCMOTPEHO denepalbHbIM 3aKOHOM;

— TIJla sBISIOTCS HE3aKOHHO IONYYCHHBIMH MJIM HE SBIAIOTCA
Heob6XOIMMBIMH IS 3a8BJIeHHOM el 06paboTKy;

— B cioydae BHIABIEHHWS HempaBoMepHOH ofpabotku II[lH, ecmu
obecmeduTs IpaBoMepHOCTh 00paboTky I1/[H HEBO3ZMOKHO;

— B cilydae JocTkeHus nenu obpaborku [1/1H;

— B ciyuae oT36Ba cy6hextoM I1JIH cormacus Ha o6paGotky ero I1JlH 1 B
ciydae, ecmu coxpasenwe IIJIH Gonee He TpeOyercs A 1enen
obpabotku IT/IH.

5.2. CMHM, npumieqmye B HErOAHOCTH MIIM OTCIy KHUBIIHE yCTaHOBJICHHBIN
CPOK, IOJJIEXAT YHUYTOXEHHUIO.

5.3. Vuuuroxenue CMHHU ocyIecTBIieTCs KOMHUCCHEH IO YHUYTOXCHHIO,
Ha3HadeHHOH npukasoM M. o. fEpeKTopa YUpeIeHHs.

5.4. TIpu yauuroxenuy CMHU meobxoxumo:

— yOemuThCS B HEOOXOAMMOCTH YHHYTOXKEHHA CMHU;

— yBeIuTHCA B TOM, YTO YHHUYTOXKAIOTCA TONBKO Ta HH(MOpMaIHs, KoTopas
npeqHazHayeHa Jjid YHHYTOXESHU,

— yamgroxxuth CMHM momxozasimm criocoboM, B COOTBEICTBUH C
HacTosmuM ITopSaKOM HIH CIIOCOO0M, YKa3aHHBIM B COOTBETCTBYIOIIEM
TpeGOBaHHY WM PACTIOPAIUTENIHHOM JOKYMEHTE.

5.5. Tlpu yauutoxxernr CMHHW npuMeHsI0TCS ClIeIyIoHe CrIoco0BI:

— u3MenbueHWe B OymaropesarelbHOH  (OyMaroyHMHYTOXHTENBHOM)
MalliHe — I JOKyMEHTOB, HCTIOJHEHHAIX Ha Oymare;

— TINaTelbHOE  BBEIMaphbIBaHHE (c  mpoBepkoi  TIIATENBHOCTH

BEIMaphIBaHus) HHGOPMAIMH, IOIeKAIed YHUYTOXKCHHIO — IJId
COXpaHEeHUs BO3MOXKHOCTH o6paboTku HHBIX IAaHHBIX,
3a()UKCHPOBAHHBIX B JIOKYMEHTE;

— H3MelbYeHUEe B crenuainbHON MyIIBTHpe3aTeIbHOR

(MyJIBTHYHHYTOXKUTENBHOM) MalliHe Wik (usuyeckoe yHMYTOXKEHHE
(paspymrenue) Hocuteneil uHbopmanuu — anst CMHI Ha onTHYECKHX
JACKAX;



—  (HU3HYECKOe YHUYTOXEHHE JacTeH CMHMU - paspylleHHe WIA CUIbHAA
nedopMarus — Ui HOCHTeled MHPOpMAIliK HA YKECTKOM MarHUTHOM
mHcKe (YHHYTOXKEHHIO TOJJIEXKAT BHYTPEHHHME NUCKH H MHKPOCXEMBEI);
SSD-muckax, USB- u Flash-HocuTelsIX (YHMYTOXKEHHIO IIOIJIEKAT
MOJLYJIA ¥ MHKPOCXEMBI J0JTOBPEMEHHOMH IIaMATH);

— CTHpaHHE C TOMOIIBIO CEPTUGULHMPOBAHHBIX CPECTB YHHITONCHMI
vHGOpPMAIUK — LA 3alucel B 6a3ax NaHHBEIX U OT/ENBHBIX JOKYMEHTOB
Ha MAaIlTHHHOM HOCHUTEJIE.

5.6. Tlo pesymbratam yauaroxeHns CMHU xomuccHer cOCTaBIACTCS «AXT
YHHYTOXEHUs. CHEMHBIX MAIIWHHBIX HOCHTENCH MEPCOHAIBHBIX NaHHBIX, dbopma
KOTOpOTo ycTaHOBNeHa B [Iproxennu 2 Kk HacTosmeMy ITopsky.

6. OTBeTCTBEHHOCThH

6.1. OTBeTCTBGHHBIM 3a XpaHeHMe, ydeT u Beiady CMHU, sABigeTcs
OTBETCTBEHHBIH.

6.2. Bce paboTHUKH  YUpeNJACHWS,  HCIOJIB3YIOMINC CMHU w
OTBETCTBEHHBIH, HECYT OTBETCTBEHHOCTh 3a HEHAJIEeXKaIlee WCIIOJHECHHE HIH
HeVCIIONHEHHe CBOUX 00M3aHHOCTEH, Ipe/lyCMOTPEHHBIX HacToAmM I1opsIKoM, B
Ipeneiax, ONPENENeHHBIX JSHCTBYIOIIMM 33aKOHOJATEIBCTBOM Poccutiickoii
Denepaiyu. 3a HecoOIIOIeHHe TpeOOBaHUH 3aKOHOIATEIBCTBA Poccutickon
depmepaly  MPeIyCMOTpEeHA TPaXAaHCKas, YyrojoBHas, aIMUHHCTpAaTUBHA,
OUCIUILIAHAPHAS OTBETCTBEHHOCTS.

7. Cpox gelicTBHA M MOPSA0OK BHECEHHSI H3MEHeHHH
7.1. Hacrosumii ITopsAmok BCTyIaeT B CHILy C MOMEHTa €r0 YTBEPX/CHUA H
IelCcTBYeT OeCCpOYHO.
7.2. Hacrosmuii [Topsmok MOATIEKUT MEPECMOTPY HE PEXE OJHOro pasa B
TPH roja.
7.3. V3MeHeHWs W NOTONHEHMS B HacTosmmid IIopsmok BHOCATCA ITPUKa30M
OVpPEeKTOpa Y UperKICHIU.



P®OPMA

[Tpunoxxenue 1

K IIOPSLIKY OOpallieHHs CO
ChEMHBIMH MaIIMHHEIMH
HOCHTEISIMH [EPCOHATBHBIX
narasix B MBOY COL Ne 12

JKypHaJl yueTra CheMHBIX MAIIMHHBIX HOCHTEJICH NePCOHAILHBIX JAHHBIX

B MBOY COIII Ne 12

Homep Pacriyicka B HOTYYEHMH Hara u
No i (cepFnHLI Iozmmce fpavesan HOMED
i/ i/ OTBETCTBEHH | MecTo XpaHeHus aKTa

HOCUTENA 0)%(0) Hata | Ilogmuce ue _

1 WHBEHTAp : Oro Juia YHUUYTOXKE

HBIH) HUSA
1 2 3 4 5 6 7 8 9 10




[Tpunoxenue 2
K IIOPSAKY OOpalleHus CO
ChEMHEIMU MaIVHHBIMH

HOCHUTEIISIMH TTePCOHAIBHBIX
nagHelx B MBOY COII Ne 12

«_» 20 & Ne
bepack

O6 yHHYTOXKEHHH CHEMHBIX MalllMHHBIX
HOCHTEJIEH MePCOHAIBHAIX TaHHBIX

KomMmuccusa B coOCcTase:
IIpencenarens:

YjieHBEI KOMMCCHH:
1
2.
3.

COCTABHJIM HACTOAIIMH akT O TOM, YTO B PE3YNIbTaTe IIPOBEAEHHOM 3KCIEPTHOU
OLICHKH TOMNEXAT YHHUYTOXKSHWIO CIEIyoliue CheMHBIE MAallWHHBIEC HOCHTEIH
IIEPCOHAIBbHEIX MaHHBIX!

JlaTa OKOHYAHHS CpOKa

VueTHBIH HOMEpP ChEMHOTO
0bpaboTku

Ne HOCHTEIIS UITH HaHMCHOBaHUE
3a(UKCUPOBAaHHBIX Ha [Tprumedanue
n/n TEXHWIECKOTO CPeCTBa, Ha
HOCHTEJTE IEPCOHAIBHBIX 3
: KOTOPOM YHHYTOXKAIOTCS (DaiIibr
JIAaHHBIX
1 2 3 4

Bcero chreMHBIX HOCHTENEH

(M pamMu ¥ IPOIHCHIO)
IepeuricleHHBIE CheMHBIe HOCUTEN YHHYTOXKEHbI myTeM

(MEeXaHMYECKOTO YHIHUTOXKEHHUSI, CKUTIaHHs, paspesaHi, neOpMUPOBAHHS 1 T.II.)

[Ipencenarenb:

Ynensl KOMHUCCHH:




